
   TOWN OF WAINWRIGHT 
REGULAR COUNCIL MEETING 

September 3, 2024 
AGENDA 

 
 
1. Call to Order 7:00 p.m. 

 
2. Adoption of Agenda 

 
3. Adoption of Meeting Minutes 

3.1 Adoption of the August 20, 2024 Regular Meeting Minutes 
 
4. Delegation  
 7:00 p.m. – Claude Mindorff, Director of Strategy; PACE Canada LP Re:  A Solar 

Farm Proposal 
 

5. Payment of Accounts 
5.1 General  

 
6. Staff Reports 

6.1 Director of Protective Services - Fire Chief  
6.2 Director of Planning and Development  
6.3 Director of Parks and Recreation 
6.4 Director of Public Works 
6.5 Chief Administrative Officer 

 
7. Council Reports 

7.1 Patrick Moroz 
7.2 Will Challenger 
7.3 Rick Fountain 
7.4 Vince Saretsky 
7.5 Bob Foley 
7.6 Ariel Haubrich 
7.7 Bruce Pugh 

 
8. Informational Items  

8.1 Letter from Ric McIver, Minister of Municipal Affairs Re:  2025 Fire Services 
Training Program Grant 
 

9. Unfinished Business 
9.1 Bylaw 2024 – 03; Water Conservation Bylaw 
9.2 Bylaw 2024 – 04; Utility Bylaw 

 
 
 



 
10. New Business 

10.1 Policy 2024 – 11; Harassment & Bullying Prevention 
10.2 Policy 2024 – 12; Violence Prevention 
10.3 Canada Community-Building Fund Memorandum of Agreement 
10.4 September 26, 2024 Terry Fox Run Road Closure 
10.5 2025 Communities in Bloom Funding Request 
10.6 Fire Department Command SUV Accessories  
10.7 Fire Hydrant Installation 
10.8 Invistec Traffic Impact Assessment 

 
11. Roundtable Discussion 

11.1 FortisAlberta Inc. Franchise Fees 
11.2 Alberta Municipalities Resolutions 

 
12. Adjournment 



  
 

Regular Council Meeting September 3, 2024 
  
Moved by Councillor Moroz 
 

THAT the Agenda be approved as presented. 
 
 
 
 
 

        Signature 
 
 
 
 
 
 
 
 
 
 



 
 

Regular Council Meeting September 3, 2024 
 
Moved by Councillor Moroz 
 

THAT the Minutes of the Regular Meeting of the Council of the Town of Wainwright 
held August 20, 2024 be approved as written. 
 
 
 
 
 
        Signature 
 
 

  



 

          _____   _____ 
         BP      KG 

  

 
 
MINUTES OF THE REGULAR MEETING OF THE COUNCIL OF THE 
TOWN OF WAINWRIGHT HELD TUESDAY, AUGUST 20, 2024 IN THE 
COUNCIL CHAMBERS OF THE TOWN OFFICE COMMENCING AT 7:00 
P.M. 

 
ATTENDANCE: 
 
Mayor Bruce Pugh, Councillors Bob Foley, Ariel Haubrich, Rick Fountain, 
Will Challenger, Vince Saretsky and Patrick Moroz. 
 
Also in attendance were Karrie Gau, Chief Administrative Officer; Scott 
Flett, Director of Planning and Development; Trevor Miller, Director of Public 
Works; Scott Walker, Director of Parks and Recreation; Crystal Andersen, 
Assistant Director of Finance; and Kim Christensen, Director of Corporate 
Services. 

 
Call to Order Mayor Bruce Pugh, presiding in the Chair, called the meeting to order at 

7:00 p.m. 
 
Agenda 
2024 – 201  Moved by Clr. Moroz that the Agenda be approved as presented.  
       

   CARRIED 
 
Minutes 
2024 – 202 Moved by Clr. Moroz that the Minutes of the Regular Meeting of the Council 

of the Town of Wainwright held August 6, 2024 be approved as written.  
 
    CARRIED  
 
 DELEGATION 
 
 7:02 p.m. – 8:00 p.m. 
 

 Bryan Perkins and Shelden Welch of the Major Projects Committee for the 
Rotary Club of Wainwright discussed Phase 2 of the Rotary All-Seasons 
Park with Council. 

       
 
 
 
 
 



 

          _____   _____ 
          BP        KG        
 

 
 PAYMENT OF ACCOUNTS 
 
General 
2024 – 203 Moved by Clr. Moroz that the General Accounts of the Town of Wainwright 

in the amount of $2,234,134.07 be approved for payment. 
       

   CARRIED  
 
Monthly Statement 
2024 – 204 Moved by Clr. Moroz that the Monthly Statement for the Town of Wainwright 

as presented by the Assistant Director of Finance for the month of July 2024 
be approved. 

    
      CARRIED 
  
 NEW BUSINESS 
 
Policy 2024 – 09; Health and Safety Policy 
2024 – 205 Moved by Clr. Moroz that Policy 2024 – 09; Health and Safety be adopted 

as presented and placed in the Policy Book 
 
          CARRIED 
 
Policy 2024 – 10; Joint Worksite Health & Safety Committee Policy 
2024 – 206 Moved by Clr. Moroz that Policy 2024 – 10; Joint Worksite Health & Safety 

Committee be adopted as presented and placed in the Policy Book.  
 
          CARRIED 
 
Bylaw 2024 – 03; Water Conservation Bylaw 
2024 – 207 Moved by Clr. Foley that Bylaw 2024 – 03 receive First Reading (Being a 

Bylaw to govern water use and water conservation measures during events 
of water shortage). 

 
          CARRIED 
 
Bylaw 2024 – 04; Utility Bylaw 
2024 – 208 Moved by Clr. Foley that Bylaw 2024 – 04 receive First Reading (Being a 

Bylaw to regulate and provide for the supply of natural gas, water, 
wastewater and stormwater utility, garbage and recycling).  

 
          CARRIED 
 
 
 
 
 



 

          _____   _____ 
          BP        KG        
 

Bylaw 2024 – 05; Amend LUB 
2024 – 209  Moved by Clr. Challenger that Bylaw 2024 – 05 receive First Reading (Being 

a Bylaw to amend Land Use Bylaw 2022 – 04). 
 
          CARRIED 
 
Bylaw 2024 – 06; Amend LUB 
2024 – 210  Moved by Clr. Challenger that Bylaw 2024 – 06 receive First Reading (Being 

a Bylaw to amend Land Use Bylaw 2022 – 04). 
 
          CARRIED 
Wainwright Motor Club Road Closure Request 
2024 – 211  Moved by Clr. Foley that the letter from Kristee Adamson-Webber of the 

Wainwright Motor Club re: Road Closure be received and that a road 
closure be approved for the service road north of 14th Avenue as per the 
agreed map for the date of Friday, October 4, 2024 from 7:00 p.m. to 10:00 
p.m. for their charity car show event, Friday Night Lights, subject to 
appropriate insurance coverage and furthermore that the Public Works 
Department provide the necessary barricades required for the event. 

 
          CARRIED 
 
Paving of 24th and 26th Street Cul-De-Sacs 
2024 – 212  Moved by Clr. Challenger that as recommended by the Director of Planning 

and Development, along with Select Engineering Consultants Ltd., the 2024 
Paving of 24th Street Crescent Project be authorized to exceed the capital 
budget by approximately $42,400.00 for a total estimated cost of 
$92,400.00 plus applicable taxes to allow for the paving of the 24th and 26th 
Street cul-de-sacs and furthermore authorize Border Paving Ltd. to 
complete this project, with all costs drawn from the Land Reserve. 

 
          CARRIED 
 
Laneway Improvements Engineering Services 
2024 – 213 Moved by Clr. Challenger that as recommended by the Director of Planning 

and Development, the quotation from Select Engineering Consultants Ltd. 
in the amount of $20,000.00 plus applicable taxes for engineering services 
to add laneways in the Enstrom 1B and the 14/41 Common Phase 2 
subdivisions be accepted as presented, including $8,000.00 for Enstrom 
laneway improvements and $12,000.00 for 14/41 laneway improvements 
and furthermore that the cost be drawn from the Land Reserve. 

 
          CARRIED 
 
 
 
 
 



 

          _____   _____ 
          BP        KG        
 

RR 65 Wetland Improvements 
2024 – 214  Moved by Clr. Challenger that as recommended by the Director of Planning 

and Development, the Town of Wainwright be authorized to hire Saddle 
Hills Oilfield Construction for a cost of $4,314.64 plus applicable taxes to 
remove debris from the wetland located east of Range road 65 (south of 
0024768;2;9) as per Alberta Environment and regrade the roadway as well 
as build an entrance onto the road and furthermore that the cost be drawn 
from the Land Reserve. 

 
          CARRIED 
 
Municipal Financial Management Software 
2024 – 215  Moved by Clr. Moroz that the Town of Wainwright approve the Agreement 

with CentralSquare Canada Software, Inc. for Municipal Financial 
Management Software as presented, with a cost of $134,750.00 for 
implementation and $74,270.00 for year one annual software, maintenance 
and support, for a total cost of $209,020.00 plus applicable taxes, for the 
period of August 21, 2024 to August 20, 2029 with the option of successive 
one (1) year renewal terms and furthermore that the Mayor and Chief 
Administrative Officer be authorized to sign the Agreement. 

 
          CARRIED 
 
In Camera 
2024 – 216 Moved by Clr. Fountain that in accordance with Section 197 of the Municipal 

Government Act, the Town of Wainwright Council go in Camera at 8:52 p.m. 
to discuss land matters as per Section 16 of the Freedom of Information 
and Protection of Privacy Act. 

 
          CARRIED 
 
Out of Camera 
2024 – 217  Moved by Clr. Haubrich that the Town of Wainwright Council go out of 

Camera at 9:26 p.m. 
 
          CARRIED 
 
  ROUNDTABLE DISCUSSION 
 
  Council discussed the following topics at this time: 
 
  Eset Cybersecurity Training 
  Truth & Reconciliation Event September 28th  
  Lot in 14/41 Common 
  Husky Property 
 
 
 



 

          _____   _____ 
          BP        KG        
 

Adjournment Mayor Bruce Pugh, presiding in the Chair, adjourned the meeting at 9:27 
p.m. 

 
    

_____________________________ 
MAYOR 

  
 
 _____________________________
 CHIEF ADMINISTRATIVE OFFICER 









































 
 

Regular Council Meeting September 3, 2024 
 
Moved by Councillor Moroz 
 

THAT the General Accounts of the Town of Wainwright in the amount of 
$346,871.21 be approved for payment. 
 
 
 
 
 
        Signature 



 
 

Regular Council Meeting September 3, 2024 
 
Moved by Councilor Moroz 
 

THAT the Director of Protective Services – Fire Chief Report to Town Council for 
the month of August 2024 be approved as presented. 
 
 
 
 
 
        Signature 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
   

Regular Council Meeting September 3, 2024 
 
Moved by Councilor Challenger 
 

THAT the Director of Planning and Development Report to Town Council for the 
month of August 2024 be approved as presented. 
 
 
 
 
 
        Signature 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Regular Council Meeting September 3, 2024 
 
Moved by Councilor Haubrich 
 

THAT the Director of Parks and Recreation Report to Town Council for the month 
of August 2024 be approved as presented. 
 
 
 
 
 
        Signature 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Regular Council Meeting September 3, 2024 
 
Moved by Councilor Foley 
 

THAT the Director of Public Works Report to Town Council for the month of August 
2024 be approved as presented. 
 
 
 
 
 
        Signature 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Regular Council Meeting September 3, 2024 
 
Moved by Councilor Moroz 
 

THAT the Chief Administrative Officer Report to Town Council for the month of 
August 2024 be approved as presented. 
 
 
 
 
 
        Signature 



ALBERTA 
MUNICIPAL AFFAIRS 

Office of the Minister 
MLA, Calgary-Hays 

Classification: Public 

AR115836 
August 9, 2024 

Subject: 2025 Fire Services Training Program Grant 

Dear Chief Elected Officials: 

It is my pleasure to announce that Municipal Affairs is providing $500,000 in grant funding for 
the 2025 Fire Services Training Program. This government recognizes the important work of fire 
services, and that public safety is always a priority. While Municipal Affairs respects that fire 
services are a municipal responsibility, we also recognize that a strong provincial-municipal 
partnership is key to keeping Albertans safe. 

This grant provides supplemental funding supports to assist Alberta communities in ensuring 
their local fire services are adequately trained to respond to identified community risks. Courses 
approved for delivery under this grant will align with the following key outcomes: 

• public safety is preserved in Alberta;
• community risk is effectively managed by local authorities; and
• firefighters are able to receive training in alignment with best practices.

Grant information, along with grant guidelines and application form are available at 
www.alberta.ca/fire-services-training-grant. Please forward this information to your chief 
administrative officers and fire chiefs, so they may complete the application form. Collaboration 
involving multiple municipalities is permitted, but not required. 

If you have any questions regarding the grant applications or the program guidelines, feel free to 
contact Municipal Affairs at 1-866-421-6929 or firecomm@gov.ab.ca. 

This grant program will assist fire departments across the province be prepared with the 
knowledge and skills to protect their communities. I look forward to reviewing your 2025 Fire 
Services Training Program submissions. 

320 Legislature Building, I 0800 - 97 Avenue, Edmonton, Alberta T5K 2B6 Canada  Telephone 780-427-3744 Fax 780-422-9550 

http://www.alberta.ca/fire-services-training
mailto:firecomm@gov.ab.ca
https://www.alberta.ca/fire-services-training-grant


 
 

Regular Council Meeting  September 3, 2024 
 
Moved by Councillor Foley   
 
 THAT Bylaw 2024 – 03 receive Second Reading (Being A Bylaw to govern the 
water use and water conservation measures during events of water shortage).   
 
 
 
 
 
        Signature 
 

 
 

  



















 
 

Regular Council Meeting  September 3, 2024 
 
Moved by Councillor Challenger  
 
 THAT Bylaw 2024 – 03 receive Third and Final Reading (Being A Bylaw to govern 
the water use and water conservation measures during events of water shortage) and 
that the Mayor and Chief Administrative Officer be authorized to sign the Bylaw and affix 
the Corporate Seal of the Town of Wainwright.    
 
 
 
 
 
        Signature 
 

 
 



 
 

Regular Council Meeting  September 3, 2024 
 
Moved by Councillor Foley   
 
 THAT Bylaw 2024 – 04 receive Second Reading (Being A Bylaw to regulate and 
provide for the supply of natural gas, water, wastewater and stormwater utility, garbage, 
and recycling).   
 
 
 
 
 
        Signature 
 

 
 

  

































































































 
 

Regular Council Meeting  September 3, 2024 
 
Moved by Councillor Challenger  
 
 THAT Bylaw 2024 – 04 receive Third and Final Reading (Being A Bylaw to regulate 
and provide for the supply of natural gas, water, wastewater and stormwater utility, 
garbage, and recycling) and that the Mayor and Chief Administrative Officer be authorized 
to sign the Bylaw and affix the Corporate Seal of the Town of Wainwright.    
 
 
 
 
 
        Signature 
 

 
 



 
   

Regular Council Meeting  September 3, 2024 
 
Moved by Councillor Moroz 
 
 THAT Policy 2024 – 11; Harassment and Bullying Prevention be adopted as 
presented and placed in the Policy Book. 
 
  
 
  
        Signature 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

Policy Number:  2024 – 11 Date of Issue:  September 3, 2024  
 
Page:  1 of 2 Motion Number:  2024 – XX  
 
Policy Subject/Title:  HARASSMENT AND BULLYING PREVENTION 
  
Signature of Approval by Authorized Personnel:  _______________________ 
         Karrie A. Gau, CAO 
 
Supersedes:  March 7, 2023    Policy #2023-03; Motion #2023-71 
  Date of Last Update   Title & No. of Previous Policy if Applicable 
 
POLICY STATEMENT: 
 

The Town of Wainwright is committed to providing a work environment in which all 
workers are treated with respect and dignity. Harassment or bullying will not be 
tolerated by any person on or outside the jobsite including all employees and 
representatives of the Town of Wainwright, members of the public, and customers. 
We are committed to eliminating or if that is not possible, controlling the hazard of 
bullying or harassment.  
 
Any reported workplace harassment or bullying will be investigated as per the 
Town of Wainwright Violence and Harassment and Bullying Prevention Program 
Plan, as found in the Safety Manual. 
 

PROCEDURES: 
 
DEFINITIONS 

 
Workplace harassment means any single incident or repeated incidents of 
objectionable or unwelcome conduct, comment, bullying or action by a person that 
the person knows or ought to reasonably know, will or would cause offence or 
humiliation to a worker, or adversely affects the worker’s health and safety. 
Workplace harassment includes conduct, comment, bullying or action because of 
race, religious beliefs, colour, physical disability, mental disability, age, ancestry, 
place of origin, marital status, source of income, family status, gender, gender 
identity, gender expression and sexual orientation, and a sexual solicitation or 
advance. 
 
 



Bullying is repeated, mean, cruel, hurtful behaviours done on purpose by someone 
with an imbalance of power. There are 4 types of bullying: verbal, physical, social 
and cyber.  

 
GUIDELINES 

 
Should harassment or bullying occur, the following guidelines apply: 
 

• The complainant should make their disapproval or unease clearly known 
to the perpetrator. 

• If this does not immediately resolve the harassment issue, the complainant 
should report the situation to their immediate supervisor. 

• Should management feel the situation warrants assistance from the 
authorities, such as police support or OH&S personnel, they should be 
called immediately. 

• Management will take immediate steps to resolve the issue, first by 
ensuring the comfort/care of the complainant and then investigating the 
circumstances of the complaint and offering counselling as appropriate. 
 

DISCIPLINE 
 

Upon completion of the investigation, management will implement measures to 
resolve the issue. This may include verbal/written warning, suspension and/or 
dismissal of the perpetrator.  

 
TRAINING 

 
All workers will receive training on the Town of Wainwright Harassment and 
Bullying Policy.  This training will include a review of the policy and plan program, 
recognition of bullying and harassment, appropriate response and reporting, and 
documenting of incidents of harassment and bullying.  
 
The Town of Wainwright will maintain confidentiality and only disclose the 
minimum amount of personal information to inform workers of a specific or general 
threat of harassment or bullying.  

 
REVIEW CYCLE: 

 
This policy will be reviewed annually. 

 
This Harassment and Bullying Prevention Policy does not discourage a worker from 
exercising the worker’s right under any other law, including the Alberta Human Rights 
Act. 
 
Reference the OHS Code under section 390 Part 27 Violence and Harassment, as well as the 
Town of Wainwright’s Violence and Harassment Prevention Program Plan, as found in the 
Safety Manual. 



 
   

Regular Council Meeting  September 3, 2024 
 
Moved by Councillor Moroz 
 
 THAT Policy 2024 – 12; Violence Prevention be adopted as presented and 
placed in the Policy Book. 
 
  
 
  
        Signature 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

Policy Number:  2024 – 12 Date of Issue:  September 3, 2024  
 
Page:  1 of 3 Motion Number:  2024 – XX  
 
Policy Subject/Title:  VIOLENCE PREVENTION 
  
Signature of Approval by Authorized Personnel:  _______________________ 
 Karrie A. Gau, CAO 
 
Supersedes:  March 7, 2023    Policy #2023-02; Motion #2023-70 
 Date of Last Update   Title & No. of Previous Policy if Applicable 
 
POLICY STATEMENT: 
 

The Town of Wainwright is committed to providing a work environment in which all 
workers are treated with respect and dignity. Violence will not be tolerated by any 
person on or outside the jobsite including all employees and representatives of the 
Town of Wainwright, members of the public and customers. We are committed to 
eliminating or if that is not possible, controlling the hazard of violence.  
 
Any reported occurrence of workplace violence will be investigated as per the 
Town of Wainwright Violence and Harassment Prevention Program Plan, as found 
in the Safety Manual.  
 

PROCEDURES: 
 
 DEFINITIONS 
 

Violence, whether at a work site or work-related, is the threatened, attempted or 
actual conduct of a person that causes, or is likely to cause, physical or 
psychological injury or harm.  This can include domestic or sexual violence. 
Violence in the workplace could put workers at risk of physical or psychological 
harm. Workplace violence can include:  
 

• Physical attack or aggression (e.g. hitting, shoving, pushing or kicking a 
worker, throwing an object at a worker, kicking an object the worker is 
standing on, such as a ladder).  

• Threatening behaviour (e.g. shaking a fist in a worker's face, wielding a 
weapon at work, trying to hit a worker, trying to run down a worker using a 
vehicle or equipment such as a forklift, destroying property or throwing 



objects).  
• Verbal or written threats (e.g. verbally threatening to attack a worker, 

leaving threatening notes or sending threatening emails to express an 
intent to inflict harm on a worker).  

• Domestic violence.  
• Sexual violence.  

 
GUIDELINES 

 
Should an incident of violence occur, the following guidelines apply: 
 

• The complainant should make their disapproval or unease clearly known 
to the perpetrator; 

• If this does not immediately resolve the issue, the complainant should 
report the situation to their immediate supervisor;  

• Should management feel the situation warrants assistance from the 
authorities, such as police support or OH&S personnel, they should be 
called immediately; 

• Management will take immediate steps to resolve the issue, first by 
ensuring the comfort/care of the complainant and then investigating the 
circumstances of the complaint and offering counselling as appropriate. 
 

DISCIPLINE 
 

Upon completion of the investigation, management will implement measures to 
resolve the issue. This may include verbal/written warning, suspension and/or 
dismissal of the perpetrator. Violence may be grounds for immediate dismissal.  
 
TRAINING 

 
All workers will receive training on the Town of Wainwright Violence Prevention 
Policy.  This training will include a review of the policy and program plan, 
recognition of violence, appropriate response and reporting, and documenting of 
incidents of violence.  
 
The Town of Wainwright will maintain confidentiality and only disclose the 
minimum amount of personal information to inform workers of a specific or general 
threat of violence.  
 

REVIEW CYCLE: 
 
This policy will be reviewed annually. 

 
 

This Violence Prevention Policy does not discourage a worker from exercising the 
worker’s right under any other law, including the Alberta Human Rights Act. 
 
Reference the OHS Code under section 390 Part 27 Violence and Harassment, as well as the 
Town of Wainwright’s Violence and Harassment Prevention Program Plan, as found in the 
Safety Manual. 



 
 

Regular Council Meeting  September 3, 2024 
 
Moved by Councillor Moroz 
 

THAT the Canada Community-Building Fund Memorandum of Agreement 
between the Minister of Municipal Affairs and the Town of Wainwright for the period of 
April 1, 2024 to March 31, 2034 be approved and furthermore that the Mayor and Chief 
Administrative Officer be authorized to sign the agreement and affix the corporate seal of 
the Town of Wainwright.  
 
 
 
 
 
        Signature 
 

 
 



From: Karrie Gau
To: Chelsey Eklund
Subject: FW: CCBF Memorandum of Agreement and Program Guidelines
Date: August 30, 2024 9:23:56 AM
Attachments: Canada Community-Building Fund - Program Guidelines (2024) Final.pdf

Town of Wainwright.pdf
Importance: High

From: Canada Community-Building Fund <ma.ccbfgrants@gov.ab.ca> 
Sent: Thursday, August 29, 2024 2:06 PM
To: Karrie Gau <kgau@wainwright.ca>
Subject: CCBF Memorandum of Agreement and Program Guidelines
Importance: High
 
Dear Chief Administrative Officer/Administrator:
 
Further to the July 23, 2024, correspondence from Honourable Ric Mclver, the Minister of
Municipal Affairs, to your Chief Elected Official on your allocation under the Canada
Community-Building Fund (CCBF), I am pleased to provide you with a Memorandum of
Agreement (MOA) for your signature (attached).
 
Given that there have been some program changes, I strongly encourage you and your
staff to review the revised CCBF program guidelines (attached) and other resources
available on the program website (Canada Community-Building Fund | Alberta.ca).
 
As Minister McIver indicated, Alberta and Canada have agreed to a renewed administrative
agreement for the CCBF program. The program had been governed by a 10-year
administrative agreement that covered the 2014-15 to 2023-24 period and expired in
March 2024. The renewed CCBF administrative agreement, signed in July 2024, covers the
2024-25 to 2033-34 period.
 
The CCBF continues to provide predictable, long-term, stable funding for local governments
to help build and revitalize public infrastructure to support job creation and long‑term
prosperity. Local governments continue to be able to determine local priority projects,
provided they align with the eligibility criteria in the program guidelines.
 
CCBF Program Changes
A few changes have been made to the CCBF program that are important to highlight. First,
the allocation formula that determines how CCBF funds are distributed among eligible local
governments has been updated. Starting in 2024, all eligible local governments receive a
base funding amount ($50,000 for most communities; $5,000 for summer villages), with the
remaining federal funding distributed on a per capita basis. In the past, funding was
distributed on a per capita basis with each community guaranteed a minimum of $50,000
(although summer villages received a base funding amount). This change ensures local
governments benefit from any increases to federal CCBF funding over the course of the
administrative agreement.
 
Also in the 2024 administrative agreement is a joint commitment between Alberta and
Canada to address housing challenges in the province. For communities with a 2021
federal census population of 30,000 or more, the agreement requires the completion of a

mailto:kgau@wainwright.ca
mailto:CEklund@wainwright.ca
https://www.alberta.ca/canada-community-building-fund
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This publication is issued under the Open Government Licence – Alberta 
(http://open.alberta.ca/licence). 


 


This publication is available online at https://open.alberta.ca/publications/canada-community-building-fund-program-guidelines  


 


 


Canada Community-Building Fund Program Guidelines | Municipal Affairs 


© 2024 Government of Alberta | August 28, 2024 
  



http://open.alberta.ca/licence

https://open.alberta.ca/publications/canada-community-building-fund-program-guidelines





Canada Community-Building Fund | Program Guidelines 3 
Classification: Public 


Glossary 
This section provides definitions and explanations of key terms frequently used throughout the Canada Community-Building 
Fund (CCBF) program guidelines. The glossary aims to provide clarity and understanding, ensuring local governments have a 
common understanding of the terminology used in the context of the CCBF program requirements, grant application and/or 
reporting. Glossary terms used in the guidelines are hyperlinked to this section (only the first usage of a glossary term in a 
section or sub-section will show the hyperlink in blue, but all uses are hyperlinked). 


Affordable Housing: A dwelling unit where the cost of shelter, including rent and utilities, is a maximum of 30 per cent of 
before-tax household income. The household income is defined as 80 per cent or less of the Area Median Household Income 
(AMHI) for the metropolitan area or rural region of the local government. 


Application: A formal request submitted by a local government to obtain acceptance from the Minister to apply CCBF funding 
to a specific project(s) within an eligible project Category (e.g., Local Roads and Bridges, Recreational Infrastructure). It 
includes a description of the proposed asset(s), activities(s) and scope of work, estimated project costs, CCBF funding 
committed, other funding sources, estimated start and end dates, and geo-location to enable program staff to determine 
project eligibility. A project application can include activities that fall into more than one eligible project category. For example, 
a project may include the replacement of deep services, such as water and wastewater mains, as well as reconstruction of the 
road surface and adjacent sidewalks upon completion of the underground work. 


Asset Management: A principle/practice that includes planning processes, approaches, plans, or related documents 
that support an integrated lifecycle approach to the effective stewardship of infrastructure assets in order to maximize 
benefits and effectively manage risk.  


Audited Financial Statement: The document(s) required under Section 276 of the Municipal Government Act . Each 
municipality must prepare annual financial statements for the immediately preceding year in accordance with the Canadian 
generally accepted accounting principles for municipal governments. Annual financial statements are due by May 1 of the year 
following the year the financial statements have been prepared. 


Capital Plan: A plan that outlines the local government’s planned five-year capital property additions, and allocated or 
anticipated funding sources as required under section 283.1 of the Municipal Government Act (and further defined in the 
Municipal Corporate Planning Regulation). 


Financial Information Returns (FIR): The document required under sections 277 and 278 of the Municipal Government Act 
which requires municipalities to annually prepare a financial information return and send it, together with an auditor’s report, to 
the Minister by May 1 of the following year. 


Housing Needs Assessment (HNA): A report informed by data and research describing the current and future housing 
needs of a Local Government or community according to guidance provided by Canada. 


Local Government: As per section 1 of the Local Government Fiscal Framework Act, a local government is a municipal 
authority, a Metis Settlement, or the Townsite of Redwood Meadows Administration Society.  


Metis Settlements: The eight communities governed by the Metis Settlements Act, which includes Buffalo Lake, East Prairie, 
Elizabeth, Fishing Lake, Gift Lake, Kikino, Paddle Prairie, and Peavine Metis Settlements. 


Municipality: A local government that is governed by the Municipal Government Act. This includes the Special Areas Board 
and Improvement Districts. The term “municipality” is not inclusive of the Metis Settlements. 


Outcome Indicator: Measurable information used to determine if a program is being implemented as expected and achieving 
its outcomes. 


Primary Outcome: An outcome is a change expected as the result of a project. While a CCBF project may have many 
outcomes, the primary outcome is the principal change expected, or the main reason a project is undertaken.  


Program Year: For municipalities this means January 1 to December 31, for Metis Settlements this means April 1 to  
March 31. 


Project: Projects considered eligible include investments in infrastructure for construction, renewal, or material enhancement 
in each of the categories described in Appendix 1.  



https://kings-printer.alberta.ca/1266.cfm?page=m26.cfm&leg_type=Acts&isbncln=9780779842322&display=html

https://kings-printer.alberta.ca/1266.cfm?page=m26.cfm&leg_type=Acts&isbncln=9780779842322&display=html

https://kings-printer.alberta.ca/1266.cfm?page=2017_192.cfm&leg_type=Regs&isbncln=9780779799176&display=html

https://kings-printer.alberta.ca/1266.cfm?page=m26.cfm&leg_type=Acts&isbncln=9780779842322&display=html

https://kings-printer.alberta.ca/1266.cfm?page=L21P5.cfm&leg_type=Acts&isbncln=9780779825653&display=html

https://kings-printer.alberta.ca/1266.cfm?page=m14.cfm&leg_type=Acts&isbncln=9780779839742&display=html

https://kings-printer.alberta.ca/1266.cfm?page=m26.cfm&leg_type=Acts&isbncln=9780779842322&display=html
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Project Amendment: At any time, local governments can submit an amendment to update estimated project costs, including 
funding sources (e.g., CCBF amount, municipal sources) on an accepted project to ensure Municipal Affairs has the most up 
to date information on projects. Applications are accepted based on “estimated costs” and as projects are tendered and/or 
costs are realized, changes to the CCBF funding amount may occur. A cash flow amendment ensures financial transparency 
for the actual costs, and provides a proactive risk management approach to address any over-commitments and/or budget 
shortfalls.  


Restructured Municipalities: Municipalities that have undergone dissolutions (ceasing to operate or exist as a municipality 
and being absorbed by another municipality) or amalgamations (merging of two or more municipalities). 


Resulting Capital Asset: The physical asset acquired or rehabilitated as a direct outcome or consequence of the project 
(e.g., kilometres of new roads built, square meters of the building upgraded).  


Statement of Expenditures and Program Outcomes (SEPO): Annual reporting of financial (e.g., total project costs, CCBF 
funding applied) and non-financial information (e.g., project status, project outcomes, updated start dates).  
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Canada Community-Building Fund 
Program Guidelines  


1. Introduction 
The federal Canada Community-Building Fund (CCBF) provides predictable, long-term, stable funding for Canadian 
municipalities to help build and revitalize public infrastructure while creating jobs and long-term prosperity. 


Additional information and support are also available from the CCBF program Grant Advisors (refer to Section 14) and on the 
website.  


2. Program Objective and Outcomes 
Through the CCBF program, Canada and Alberta are helping communities to build and revitalize their public infrastructure that 
supports national objectives of productivity and economic growth, a clean environment, and strong communities. 


Program outcomes related to the objectives of productivity and economic growth, clean environment, and strong communities 
will be achieved by funding infrastructure projects and other key activities at the local level, including asset management. To 
measure progress towards the outcomes, local governments are required to report on project results (refer to Section 11 for 
further information on outcomes reporting). 


Local governments determine projects and activities to be funded by the CCBF based on local priorities, within the general 
qualification criteria set out in these guidelines. 


The funding provided under this program is in addition to provincial grant funding programs, such as the Local Government 
Fiscal Framework (LGFF), and non-grant funding of local government infrastructure. CCBF funding is intended to cover capital 
costs only and may not be used for maintenance costs, operating costs, debt reduction, or replacement of existing local 
government infrastructure expenditures. 


3. Key Dates 
Activity Responsibility Timeline 


Project Application 
Submission  


Local Government  Submit anytime throughout the year through the CCBF online 
portal. 


Annual CCBF Allocation 
Commitment  


Government of Alberta After April 1, following provincial budget approval. 


Annual CCBF Allocation 
Payment  


Government of Alberta By approximately July 31, following receipt of federal funding 
and after all payment conditions are met (refer to Section 10). 


Statement of 
Expenditures and Project 
Outcomes (SEPO) 
Submission  


Local Government Due May 1 for municipalities.  
Due August 1 for Metis Settlements  
(refer to Section 11). 


Project Recognition and 
Communication 
Requirements  


Local Government Ongoing. 
For media events and news releases, local governments must 
provide a minimum of 20 working days’ notice (refer to  
Section 13). 


4. Submission Method 
CCBF applications and reporting must be submitted through the CCBF Online portal. The CCBF online portal is accessed by 
logging into www.maconnect.alberta.ca/MAConnect and clicking on the CCBF tile or by clicking on 
https://www.alberta.ca/canada-community-building-fund, which will direct you to the login page.  


CCBF training material and other resources are available on the CCBF Online resources page in the portal and on the 
program website at www.alberta.ca/canada-community-building-fund.  


Questions or requests to access CCBF can be directed to the contacts listed in Section 14.  



https://www.alberta.ca/canada-community-building-fund

https://www.alberta.ca/canada-community-building-fund
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5. Funding Formula and Allocations 
The annual program budget for the CCBF is subject to Canada advising Alberta of the yearly provincial funding.  


Local governments will be advised of their annual CCBF funding allocations after Alberta’s funding has been confirmed by 
Canada and individual funding allocations have been authorized by the Minister of Municipal Affairs. 


CCBF funding is allocated to local governments annually on a per capita basis, according to the most recent Municipal Affairs 
Population List. Local governments receive a base allocation of $50,000 per year, with the exception of summer villages which 
receive a base allocation of $5,000 per year. All local governments will receive a per capita amount in addition to its base 
funding.  


The annual allocations are available on the CCBF website at www.alberta.ca/canada-community-building-fund. 


5.a. Time Limit to Use Allocated Funds 
To provide flexibility in scheduling capital projects, and to accommodate larger projects requiring more than one year’s grant 
allocation, funding allocated and not expended or committed in the year it was allocated may be carried forward to the next 
five subsequent years. Funds that are carried forward must be expended on an accepted project(s) before December 31 of the 
fifth subsequent year for municipalities (March 31 for Metis Settlements). This provides a total of six years in which to use 
allocated funding. For example, the 2024 allocation must be expended before December 31, 2029, for municipalities  
(March 31, 2030, for Metis Settlements). Time extensions will not be permitted. 


Where a credit item has been recorded on an annual SEPO, (see Section 11), the amount becomes part of the annual 
allocation for the year in which it is reported. Credit item amounts not expended or committed in the year they were reported 
may be carried forward to the next five subsequent years. 


Where a local government intends to carry CCBF funding forward to a future dated project, applications for the eligible projects 
must be submitted to indicate how the funds will be utilized and to qualify for payment of future annual funding allocations (see 
Section 8 and Section 10).  


5.b. Restructured Municipalities 
Municipalities that undergo restructuring will receive an allocation that is equivalent to the funding amount that would have 
been calculated for each individual municipality as if restructuring had not occurred. This calculation will apply in the year the 
restructuring occurred plus the five subsequent years. 


If two or more municipalities amalgamate, the amalgamated municipality will receive CCBF funding equivalent to the amount 
that would have been allocated to the former municipalities as if the amalgamation had not taken place.  


For example, if a municipality dissolved on July 1, 2025, the receiving municipality would receive the benefit of the CCBF 
allocation calculated as if the municipality had not dissolved for the next five years (i.e., 2026 through 2030). In addition, any 
unspent CCBF funding (based on the final 2025 SEPO reporting) from the dissolved municipality prior to July 1, 2025, would 
be transferred to the receiving municipality.  


It is critical that the receiving municipality submits the dissolved municipality’s audited financial statements to Municipal Affairs 
to ensure the correct unspent funding is transferred to the receiving municipality. In addition, all CCBF projects must be 
marked as completed/fully funded on the final SEPO for the dissolved municipality. 


6. Eligible Applicants 
An eligible applicant includes any city, town, village, summer village, specialized municipality, municipal district, Metis 
Settlement, the Special Areas Board, the Townsite of Redwood Meadows Administration Society, and those Improvement 
Districts that have populations according to the latest Municipal Affairs Population List and report tangible capital assets. 


Eligible applicants may contribute funds to other eligible entities for eligible CCBF projects that provide a municipal service or 
benefit and do not limit public access.  


Eligible entities include: 


• non-profit organizations, as defined in section 241 of the Municipal Government Act, (e.g., a society); 


• regional services commissions established under Part 15.1 of the Municipal Government Act; and 



https://www.alberta.ca/canada-community-building-fund

https://kings-printer.alberta.ca/1266.cfm?page=m26.cfm&leg_type=Acts&isbncln=9780779842322&display=html

https://kings-printer.alberta.ca/1266.cfm?page=m26.cfm&leg_type=Acts&isbncln=9780779842322&display=html
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• controlled corporations as defined in section 75.1 of the Municipal Government Act. 


When contributing CCBF funding to a non-profit organization and/or other eligible entities, the local government remains 
responsible for all CCBF conditions and obligations that would apply if the local government was completing the project, 
including the need to report on project expenditures and outcomes. It is recommended the local government enter into a 
binding legal agreement with the recipient to protect its interests. The local government remains responsible for all uses of the 
funding. 


7. Asset Management 
An asset management plan provides a structured and comprehensive approach to effectively manage the local government’s 
assets, establishes longer term financing needs, optimizes asset lifecycles, and regularly schedules maintenance, 
rehabilitation and replacement work for the long-term sustainability of its assets. Asset management plans should include: 


• a comprehensive description of asset portfolios; 


• current level of service performance for each asset and desired level of performance; 


• asset risk and strategic risks; 


• anticipated capital projects required to deliver service and mitigate risks; 


• asset valuation such as current and projected replacement costs and funding needs; 


• consequences of not following the plan; and 


• timelines for major projects. 


When asset management practices are adhered to, residents and businesses in Alberta communities experience improved 
and more reliable municipal services. These asset management practices can offer various advantages to local governments, 
including: 


• helping to decide what infrastructure needs to be replaced or renewed and the appropriate timing for doing so; 


• determining the appropriate amount to save for future infrastructure renewal; 


• improving economic sustainability by lowering service delivery costs; 


• evaluating and communicating trade-offs between service, cost, and risk management; 


• providing a defensible way of prioritizing projects and allocating resources; 


• enhancing transparency with the public and fostering greater public confidence in municipal government; and 


• maximizing the value of infrastructure investments over the long-term. 


Asset management planning and implementation is essential to supporting local municipal infrastructure, and the long-term 
outcomes of the CCBF program. While an asset management plan is not required to receive CCBF funding, the adoption of 
asset management strategies, plans, and activities by local governments of every size and type is encouraged to ensure their 
infrastructure investments are made in the best way possible. This proactive approach ensures optimal utilization of local 
infrastructure and maximizes the effectiveness of CCBF expenditures. Local governments are also encouraged to participate 
in various asset management initiatives conducted and/or supported by Alberta to ensure that CCBF funds are supporting full 
lifespan infrastructure. This includes items such as the annual Asset Management Survey and the development of individual 
Local Government Asset Management plans and strategies. 


To ensure municipalities have basic asset management practices in place, the Municipal Government Act requires local 
governments to prepare a Capital Plan identifying their anticipated capital property additions and funding sources for a 
minimum of five years. Although this requirement does not specify how each local government will determine the projects to be 
included in this plan, it does imply that appropriate asset management processes will be used to ensure that the resulting plan 
adequately reflects local infrastructure pressures and needs.  


The Government of Alberta’s approach to asset management is available at www.alberta.ca/canada-community-building-fund. 
Additional information about asset management is available on the Federation of Canadian Municipalities asset management 
web page, including the Asset Management Toolkit and Handbook, which provides technical resources for asset management 
at various levels of complexity. 


 
 



https://kings-printer.alberta.ca/1266.cfm?page=m26.cfm&leg_type=Acts&isbncln=9780779842322&display=html

https://kings-printer.alberta.ca/1266.cfm?page=m26.cfm&leg_type=Acts&isbncln=9780779842322&display=html

https://www.alberta.ca/canada-community-building-fund

https://fcm.ca/en/programs/municipal-asset-management-program
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8. Applications  
CCBF applications must include sufficient information to determine project eligibility, including a description of the proposed 
asset(s); activities; scope of work; location; estimated project costs and funding source; and estimated start and end date.  


8.a. Project Eligibility 
Eligible projects must fall into a project category listed and defined in Appendix 1.  


Eligible projects are those associated with: the acquiring, planning, designing, constructing, or renovating of a tangible capital 
asset, or completing work to extend the life of an asset; the strengthening of the ability of local governments to improve local 
and regional planning and asset management. Additional information on eligible and ineligible project costs is provided in 
Appendices 2 and 3. 


In addition, projects submitted should have an end-date of no more than five years after the application is submitted, meaning 
the local government would have up to five years to complete the project. Larger projects that are not planned to be completed 
within five years should be submitted in phases. 


8.b. Project Applications 
Local governments must submit an application for each project proposed under the program. Applications can be submitted at 
any time through the CCBF online system. The application must be certified by the Chief Administrative Officer or a delegated 
authority. This certification confirms that the provided information is accurate and adheres to the program guidelines and 
funding agreements.  


The objective of the application is to provide information regarding the proposed project such as location, project functions, 
primary accomplishments, an estimate of the total project cost, estimate of CCBF funding to be used, and anticipated project 
start and end dates. 


The estimated total project costs should reflect the total value of the project. Where other sources of funding (local 
government, provincial, or other federal) will be used, in addition to the CCBF funding, estimates of this additional funding 
should be included in the total project cost estimate. 


Where an accepted project includes proposed expenditures in more than one year, the subsequent years’ expenditures are 
also accepted.  


Where a project changes materially (change in cash flow, timing etc.), the local government will be required to submit a project 
amendment identifying the changes that are being requested for further approval. Where a local government decides to add a 
new project or re-direct funding from an accepted project to a new project, it must submit a new project application for review.  


A local government may proceed with a project, to be funded wholly or partially from its CCBF allocation(s), prior to receiving 
notification of acceptance if it believes that the project will be eligible under these guidelines. However, should the project be 
deemed ineligible, the local government will be responsible for bearing the cost of the project and must apply the CCBF 
funding to a different eligible project. 


A CCBF Online user guide is available on the Municipal Affairs CCBF website to assist local governments in entering project 
information. 


 
8.c. Withdrawal 
Local governments can exercise the option to withdraw an accepted project, provided that no CCBF funds have been claimed 
against the project. If this condition has been met, the project can be withdrawn on the SEPO. 


8.d. Maximum Project Commitment Limit 
A local government has the flexibility to commit its future CCBF allocations, including credit items, to eligible projects prior to 
receiving its annual allocation.  


Should these commitments notably surpass the local government’s projected future anticipated annual allocations, a Grant 
Advisor may contact the local government for a more in-depth evaluation of those applications to mitigate the risk of over-



https://www.alberta.ca/canada-community-building-fund
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committing grant funding and resource misallocation. Local governments may be required to reduce their CCBF commitments 
prior to the department recommending them for acceptance by the Minister.  


8.e. Joint Projects 
Projects that involve funding from more than one local government should identify all contributing parties in the project 
description of the application. Each local government must submit a project application for its own portion of the project costs 
being funded through the CCBF. The local government that is directly responsible for the project should include the total 
project costs, listing the contributions of the other local government(s) in the “Municipal Sources” project section. The other 
contributing local government(s) should include only its portion/contribution of these costs. 


9. Project Management 
9.a. Provincial Standards 
CCBF-funded projects undertaken by local governments must comply with provincially regulated standards. For example, 
CCBF-funded projects involving regional water and wastewater systems should appropriately align with the Environmental 
Protection and Enhancement Act. 


Where a CCBF project impacts a highway under provincial jurisdiction, the local government must enter into a separate 
agreement with Alberta Transportation and Economic Corridors to carry out the work and/or receive permission to access the 
highway right-of-way. Grant Advisors may request confirmation from the local government of the agreement with Alberta 
Transportation and Economic Corridors. 


9.b. Requirements for Awards of Contracts 
All calls for proposals or tenders for projects to be funded under the CCBF must be carried out in accordance with the rules, 
regulations, and laws governing such activities and in accordance with the best current practices. They must also be 
advertised in accordance with the guidelines of the Canadian Free Trade Agreement (CFTA) and the New West Partnership 
Trade Agreement (NWPTA). 


The local government may award contracts for planning, design, engineering, and architectural services for a municipal capital 
project based on best overall value consistent with the local government’s policies. The local government may award contracts 
for the construction or purchase of a municipal capital project by public tender based on either unit prices or lump sum 
amounts. The CCBF program does not require local governments to award projects to the lowest tender and does not prohibit 
them from using a process that qualifies suppliers prior to the close of call for tenders where the process is consistent with the 
CFTA and NWPTA, as long as the tender selected is the best value. 


9.c. Use of Municipal Forces 
Where a local government has been unable to secure an appropriate or cost-effective private sector response to a proposal or 
tender for a capital project, or anticipates that it will be able to carry out the project in a more efficient or cost-effective basis, 
project costs can include the cost of municipal forces (staff and equipment) used to carry it out. Costs can include all labour 
costs, including benefits, attributable to work carried out on and off-site. Labour costs associated with general municipal 
administration are excluded. 


If the local government chooses to use local government forces, it must declare the intent to use local government forces on 
the project application.  


9.d. Use of Other Provincial and Federal Grants 
Under the CCBF, use of multiple grant funding sources for a CCBF project is permitted; the local government is responsible to 
understand and ensure compliance with the separate requirements of each grant program.  


CCBF funds may be used to fund the local government portion of provincial grant programs that require a local government 
contribution, unless doing so is prohibited by that program. For example, if a local government is supporting construction of a 
water infrastructure project for $1,000,000 and is receiving Water for Life funding of $750,000, CCBF funding may be used to 
fund the remaining $250,000.  


CCBF funds are treated as federal funds with respect to other federal infrastructure programs. As such, CCBF funds may not 
be used to fund the local government or provincial contribution of federal grant programs that require a local government 
and/or provincial contribution, unless doing so is explicitly permitted by that program. 



https://kings-printer.alberta.ca/1266.cfm?page=E12.cfm&leg_type=Acts&isbncln=9780779841660&display=html

https://kings-printer.alberta.ca/1266.cfm?page=E12.cfm&leg_type=Acts&isbncln=9780779841660&display=html

https://www.cfta-alec.ca/

http://www.newwestpartnershiptrade.ca/

http://www.newwestpartnershiptrade.ca/
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More information about the requirements of other provincial grant programs can be found on the Municipal Affairs Grants 
Portal.  


10. Payments 
CCBF payments are based on annual allocation amounts. Payment of local government CCBF allocations is contingent on 
confirmation from Canada of Alberta’s total CCBF allocation and legislative approval of the provincial budget. Local 
government CCBF payments are conditional on meeting the following requirements: 


• Execution of the CCBF Memorandum of Agreement (MOA): the local government has submitted the executed MOA. 


• Application Commitment(s): Submission of sufficient applications that commit all CCBF funding allocated to date 
including credit items.  


• Certification of the SEPO: Certification of the previous year’s financial and outcomes reporting. 


For payments after 2024, local governments with a 2021 federal census population of 30,000 or more must also meet the 
following conditions:  


• submission of a Housing Needs Assessment (HNA);  
• submission of the previous program year Housing Outcomes Report; and 
• certification of all previous program year Housing Outcomes Reports. 


HNAs must be resubmitted every five years. 


11. Reporting 
All local governments are required to annually submit a Statement of Expenditures and Project Outcomes that reports on the 
previous year’s expenditures and outcomes. Local governments with populations over 30,000 will also have to provide 
reporting on housing outcomes.  


11.a. Statement of Expenditures and Project Outcomes (SEPO) 
All local governments are required to annually submit a SEPO that reports on the previous year’s expenditures and outcomes. 


Municipalities are required to submit a SEPO by May 1 of each year to align with their financial year end of December 31 (e.g., 
the 2024 SEPO is due by May 1, 2025). Metis Settlements are required to submit their SEPO by August 1 of each year, to 
align with their financial year end of March 31 (e.g., the 2024 SEPO is due by August 1, 2025). 


In instances where a municipality dissolves in the middle of the program year (e.g., a municipality dissolves into another 
municipality on July 1), the receiving municipality must submit a SEPO for both itself and the dissolved municipality by May 1 
of the following year.  


The SEPO consists of two parts: financial reporting and outcomes reporting. 


The financial report captures the following information: 
• the CCBF carry-forward amount from the previous year (which includes any unpaid allocations); 


• grant allocation for the reporting year, whether or not it was received; 


• credit items earned in reporting year; 


• all active projects, and those projects completed in the reporting year, including the project name, status, reporting 
year expenditure, and funding sources; 


• the total CCBF expended in the reporting year; and  


• CCBF funds to be carried forward to the opening balance in the next program year. 


On an annual basis, Municipal Affairs will compare the SEPOs against the municipality’s audited financial statements to 
ensure financial alignment with their CCBF reporting. Metis Settlements are also required to submit audited financial 
statements under the CCBF for the same purpose. If discrepancies are noted, Grant Advisors will work with the local 
government to determine the nature of the discrepancy and/or determine next steps (if applicable).  


The outcome report captures the following information for completed projects only: 


• the project’s eligible project category and name; 



http://www.municipalaffairs.alberta.ca/all-grants

http://www.municipalaffairs.alberta.ca/all-grants
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• the project output(s), consisting of the resulting capital asset(s) (e.g., roads) and the actual quantity upgraded 
and/or constructed (e.g., # of lane km);  


• the project’s primary outcome (e.g., increased service life of a road) and outcome indicator (e.g., number of years 
the road service life has been increased); and 


• the asset condition after upgrades. 


Examples of CCBF outcomes and indicators can be found in Appendix 4. Outcome information is collected on completed 
projects to satisfy several requirements, including but not limited to program accountability and reporting to the federal 
government.  


SEPOs are generated in the CCBF Online system, in which the local government will report project expenditures and 
outcomes and submit them electronically (no hard copy is required to be submitted).  


All supporting documentation such as reports, drawings, and invoices for each project must be retained by the local 
government for a minimum of six years following completion of the project. The SEPO may be subject to a review by the 
provincial Auditor General.  


11.b. Reset of Certified SEPO 
SEPO resets (reversing a SEPO from Certified status) will be permitted in order to make corrections to individual project status 
indicators or to CCBF expenditures, to ensure SEPO reporting aligns with the local government’s audited financial statements. 
SEPO resets will not be permitted to reverse a CCBF expenditure for the purpose of replacing the CCBF funding for the 
expenditure to an alternative funding source, including other provincial or federal grant programs, local funding, or grant 
programs available through non-government organizations (i.e., Federation of Canadian Municipalities, etc.). It is strongly 
recommended that the audited financial statements break down the deferred revenue by specific grants to reduce any 
unforeseen administrative burden on the local government. If the financial statements are submitted late, the SEPO 
certification and allocation payment will be delayed. 


11.c. Credit Items 
Funds available under the CCBF program are not provided for the purpose of generating investment income. However, 
recognizing that any CCBF funds held in a financial institution may earn some investment income, that income must be 
reported on the SEPO and will become part of the total CCBF funding available. These funds must be used towards eligible 
costs on CCBF approved projects. 


In addition to investment income earned, other credit items must be reported on the SEPO, if these credit items were realized 
within five years of completion of the CCBF-funded project. Examples of credit items include:  


• net proceeds or market value (whatever is greater) to a maximum of the grant applied, from the sale or trade-in of 
capital assets purchased with CCBF funds; and 


• net proceeds from an insurance claim on capital assets purchased, constructed, or improved with CCBF funds. 


Local governments must maintain a distinct bank account for CCBF funding received in advance of paying eligible project 
expenditures and maintain separate accounting records for the grant funds. 


 


 


The amount of income earned on grant funds may be calculated by one of two methods: 


• actual income earned on the funds being held; or 
• notional income earned on the funds. This can be calculated by multiplying the average CCBF funding balance by 


the number of months the grant funds were held in an account, by the average annual interest rate for those 
months.  


 For example: If a local government has a carry forward amount of $100,000 held in an interest-bearing 
account for a period of eight months with an annual interest rate of five per cent, the credit item amount 
reported should be $3,333 (e.g., $100,000 X 8/12 X 5 per cent). 


11.d. Housing Reports  
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All communities with a 2021 federal census population of 30,000 or more must complete a Housing Needs Assessment 
(HNA), publish the HNA on its website, and email the link to ma.ccbfgrants@gov.ab.ca by March 15, 2025. Templates and 
instructions for completing an HNA are available at https://housing-infrastructure.canada.ca/housing-logement/hna-ebml/index-
eng.html. Municipalities required to complete an HNA are encouraged to request a pre-populated template from 
hna.secretariat-secretariat.ebml@infc.gc.ca. 


Local governments that have completed HNAs after April 1, 2019, can submit their existing HNA. However, any gaps between 
the existing HNA and the federal template are expected to be addressed. If the existing HNA does not meet the requirements, 
the local government must prepare and submit the additional information to ma.ccbfgrants@gov.ab.ca by March 15, 2025.  


Local governments meeting the above criteria are required to submit project-level data on housing outcomes by May 1 
annually. The housing outcomes report will include the following core indicators, as relevant to each investment category:  


• # of housing units enabled; and 
• # of affordable housing units enabled or preserved. 


12. Project Eligibility Restrictions 
12.a. Purpose 
In exceptional instances, local governments experiencing viability and infrastructure challenges may be subject to CCBF 
project eligibility restrictions. These restrictions aim to prioritize the resolution of critical infrastructure needs over less pressing 
projects. Specifically, in these cases, project eligibility in these communities will be restricted to core infrastructure only. This 
will ensure that provincial grant funding targets critical infrastructure first, while maintaining local autonomy to determine which 
specific core assets to support through the CCBF.  


For this purpose, core infrastructure is defined as capital assets related to:  


• local roads and bridges;  


• drinking water;  


• wastewater;  


• resilience;  


• capacity building; and  


• fire halls. 


Local governments under these restrictions can seek permission from the Minister to spend CCBF allocations on non-core 
infrastructure in only exceptional circumstances. 


If local governments under these restrictions need to make amendments to accepted project(s), those amendments will be 
subject to a higher degree of scrutiny to ensure the local government continues to focus on core infrastructure. 


12.b. Measures Used 
Annually, local governments submit data on a variety of infrastructure and financial matters to Municipal Affairs through their 
audited financial statements and Financial Information Returns. Utilizing this data, Municipal Affairs has established two 
measures for assessing when project eligibility restrictions would be applied. 


 


Local governments will be recognized as having viability and infrastructure management challenges if both of the following 
measures are triggered in three consecutive prior years: 


1. Investment in Infrastructure Ratio – triggered when the indicator falls below 1.0; and  
2. Capital Grants as Percentage of Investment in Infrastructure – triggered when the indicator is above 0.8. 


1. Investment in Infrastructure Ratio 
The total cost of annual additions to tangible capital assets relative to the annual amortization on all tangible capital assets, 
measured as a five-year average. A ratio of 1.0 means that replacement of existing tangible capital assets and investment in 
new assets occurs at the same rate as the estimated wear or obsolescence of existing capital assets. The indicator is 
calculated based on data submitted annually through audited financial statements and/or Financial Information Returns. More 
information on the Investment in Infrastructure indicator can be found on Alberta’s municipal indicators webpage. 



mailto:ma.ccbfgrants@gov.ab.ca

https://housing-infrastructure.canada.ca/housing-logement/hna-ebml/index-eng.html

https://housing-infrastructure.canada.ca/housing-logement/hna-ebml/index-eng.html

mailto:hna.secretariat-secretariat.ebml@infc.gc.ca

mailto:ma.ccbfgrants@gov.ab.ca

https://www.alberta.ca/municipal-indicators
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2. Capital Grants as Percentage of Investment in Infrastructure Ratio 
Amount of annual capital funding allocated under the Municipal Sustainability Initiative/LGFF and CCBF relative to total cost of 
annual additions to tangible capital assets, measured as a five-year average. A ratio of more than 0.8 means that the local 
government relies heavily on provincial and federal allocation-based grants to fund its infrastructure investments. The indicator 
is calculated based on data submitted annually through the audited financial statements and/or Financial Information Returns. 


12.c. Warning Process 
Starting in 2024, Municipal Affairs began assessing each local government’s Investment in Infrastructure ratio and Capital 
Grants as Percentage of Investment in Infrastructure ratio for the period of three prior years. Those with an investment ratio 
less than 1.0 and Capital Grants ratio higher than 0.8 in each of the three years were advised by the Minister that they are at 
risk of having eligibility restrictions placed on their LGFF expenditures if both indicators are also triggered in the subsequent 
year, and the local government is not able to demonstrate to the Minister that its core infrastructure is in good condition.  


Beginning in 2025, this process will be implemented for CCBF funding and will occur on an annual basis, and will take place in 
late summer/early fall. 


After a warning is issued, the local government will have the opportunity to demonstrate the state of its core infrastructure 
through submission of an asset condition assessment. The warning will be revoked if the assessment indicates that core 
infrastructure is in good condition. If the core infrastructure condition is not known at that time, the local government can make 
the decision to evaluate its infrastructure as part of an asset management plan, an activity that is eligible under the CCBF. 


There may be exceptional or extenuating circumstances for the local government that result in a warning not being necessary. 


12.d. Placing and Removing Restrictions 
Local governments that receive a warning indicating that they are at risk of having eligibility restrictions placed, whose assets 
are in poor or unknown condition, and whose Investment in Infrastructure ratio continues to be less than 1.0 and Capital 
Grants ratio continues to exceed 0.8 in the following year, will be subject to project eligibility restrictions.  


This means that once the restrictions are in effect, new projects will be accepted only if they pertain to core infrastructure.  


Project eligibility restrictions will be in place until at least one of the two ratios is at the required level for a minimum of three 
consecutive years following the year the restrictions were imposed, or until the local government is able to demonstrate that its 
core infrastructure is in good condition, whichever is earlier. 


Example 


In fall 2024, the municipality of Sampleford receives a warning that it is at risk of having project eligibility restrictions imposed 
because its Investment in Infrastructure ratio was below 1.0 and its Capital Grants ratio was over 0.8 in three prior consecutive 
years. Sampleford does not have an up-to-date asset condition assessment report and is unable to demonstrate that its core 
infrastructure is in good condition.  


In fall 2025, Municipal Affairs confirms that both ratios are outside of the required levels and Sampleford is advised that no 
new projects requesting CCBF funding will be accepted, unless they support core infrastructure defined in Section 12.a. These 
restrictions do not impact Sampleford’s ongoing public works building project that has been previously accepted for CCBF 
funding.  


Sampleford remains subject to project eligibility restrictions until 2029, at which time three consecutive years have passed 
when one or both of the ratios have met or exceeded the required thresholds. Once the restrictions are lifted in fall 2029, 
Sampleford regains flexibility to apply CCBF funding to non-core infrastructure projects, subject to all other program 
conditions. 


  Municipality of Sampleford 


Program 
Year 


FIR Data 
Year 


Investment in 
Infrastructure 


Capital Grants as % of 
Infrastructure Investment 


-- 2021 0.95 0.85 


-- 2022 0.90 0.90 
Fall 2024: Warning is issued 


Fall 2025: Eligibility restrictions placed 
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2024 2023 0.85 0.95 


2025 2024 0.90 0.85 


Project Eligibility Restricted to Core Infrastructure  
for a Minimum of 3 Years 


2026 2025 0.95 0.95 


2027 2026 1.05 0.90 


2028 2027 1.00 0.80 


2029 2028 0.95 0.75 


 


13. Project Recognition and Communication Requirements 
Local governments are required to recognize the CCBF through installation of federal signs and/or hosting of events according 
to the guidelines below and all communications activities must follow a joint Alberta-Canada communications approach.  


The federal government may select specific projects that merit public recognition through installation of signs, media events, or 
other communication activities. Local governments with such selected projects will be contacted by Alberta Municipal Affairs. 


13.a. Signs 
Placing signs at construction sites is a long-standing practice to communicate key project details to the public. Albertans can 
easily recognize where infrastructure investments are being made in their communities and the benefits of those investments 
through project signage. 


Government of Canada and Government of Alberta (if provincial funding sources are being used) signage for high visibility 
projects is generally required on CCBF-funded capital projects. In some instances, an interior sign placed in a lobby or a sign 
installed in a community gathering place may be a good alternative to an exterior sign.  


There may be some instances in which a sign is not required, such as for a project of short duration (i.e., under seven days), if 
it represents a modest investment in relation to the total CCBF received or is located in a remote area where signage would 
not be visible to the public. The local government should seek guidance from a Grant Advisor if unsure whether a sign should 
be erected in relation to its proposed project. 


For questions related to whether local governments are to use unilingual or bilingual signs, please refer to the table on the last 
page of the Infrastructure Project Sign Design and Installation Guidelines on the CCBF website at 
https://www.alberta.ca/canada-community-building-fund. 


Canada has also provided specifications for digital sign options. The cost of the sign is an eligible expense under CCBF. 


If you have any questions on signage requirements for your project or require additional technical information or other 
guidance, please contact a Grant Advisor at 780-422-7125 or email ma.ccbfgrants@gov.ab.ca. The Infrastructure Project Sign 
Design and Installation Guidelines can be accessed on the CCBF website at https://www.alberta.ca/canada-community-
building-fund.    


13.b. Media Events and Other Communications Activities 
Local governments may choose to highlight CCBF-funded projects by publicizing the projects (e.g., council minutes, annual 
reports, local media) and by celebrating key project milestones through media events, including news conferences, news 
releases, public announcements, and official ceremonies. 


Local governments should provide the federal and provincial governments opportunities to be represented at any media 
events, including news conferences, public announcements, and official ceremonies, that celebrate the key milestones for 
CCBF funded projects. 


Media events for CCBF-funded projects may not occur without prior knowledge and agreement of the federal and 
provincial governments. If the local government decides to hold a media event, it must provide a minimum of 20 working 
days’ notice to Alberta Municipal Affairs by emailing ma.ccbfgrants@gov.ab.ca. Alberta Municipal Affairs Communications will 
then make arrangements with the federal government. 



https://www.alberta.ca/canada-community-building-fund

mailto:ma.ccbfgrants@gov.ab.ca

https://www.alberta.ca/canada-community-building-fund

https://www.alberta.ca/canada-community-building-fund

mailto:ma.ccbfgrants@gov.ab.ca
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If communication is proposed through the issuing of a news release with no supporting event, local governments must provide 
at least 20 working days’ notice of their intent to issue a news release, and five working days with the draft news release to 
secure approvals and confirm the federal and provincial representatives’ quotes.  


To discuss project recognition options or communications requirements, please call Municipal Affairs at 780-422-7125, toll free 
by first dialing 310-0000, or email ma.ccbfgrants@gov.ab.ca. 


If the notice of the media event is not provided within the specified timeframes, the province may require the media event to be 
rescheduled. 


13.c. Digital Communications, Websites, and Webpages 
Where a website or webpage is created to promote or communicate progress on an eligible project(s), it must recognize 
federal funding through the use of a digital sign or through the use of the Canada wordmark and the following wording, “This 
project is funded in part by the Government of Canada” or “This project is funded by the Government of Canada,” as 
applicable. The Canada wordmark or digital sign must link to Canada’s website, at www.infrastructure.gc.ca. The guidelines 
for how this recognition is to appear and language requirements are published on Canada’s website, at 
http://www.infrastructure.gc.ca/pub/signage-panneaux/intro-eng.html 


Where a local government produces social media content to provide visibility to CCBF projects, it must @mention the relevant 
Infrastructure Canada official social media account and Government of Alberta social media account(s), as applicable. 


13.d. Other Communications Activities 
Local governments may carry out, at their own cost, advertising and public information campaigns related to the CCBF 
program and CCBF funded projects. Where such a campaign is to be carried out, the local government must inform Alberta 
Municipal Affairs at minimum 30 working days prior to the campaign launch. 


Local governments may also install, at their own cost, permanent plaques for projects that are partially or fully funded through 
CCBF. If the local government decides to install a permanent plaque, the plaque must recognize the federal contribution and 
be approved by Canada. The local government must contact Alberta Municipal Affairs, which will work directly with the federal 
government to obtain plaque approval. 


To discuss project recognition options or communications requirements, please call Municipal Affairs at 780-422-7125, toll free 
by first dialing 310-0000, or email ma.ccbfgrants@gov.ab.ca. 


14. Contacting the CCBF Program 
To contact the Canada Community-Building Fund program Grant Advisors, please contact:  


Phone: 780-422-7125 


Toll free: 310-0000 before the phone number (in Alberta) 


Email: ma.ccbfgrants@gov.ab.ca 


Hours: 8:15 am to 4:30 pm (open Monday to Friday, closed statutory holidays) 


For a pre-populated HNA (local governments with populations over 30,000 only): hna.secretariat-secretariat.ebml@infc.gc.ca 


 


For information on accessing the CCBF online portal, please contact: 


Phone: 780-644-2413 


Toll free: 310-0000 before the phone number (in Alberta) 


Email: ma.ccbfonlineaccess@gov.ab.ca  


Hours: 8:15 am to 4:30 pm (open Monday to Friday, closed statutory holidays) 


  



mailto:ma.ccbfgrants@gov.ab.ca

http://www.infrastructure.gc.ca/

http://www.infrastructure.gc.ca/pub/signage-panneaux/intro-eng.html

mailto:ma.ccbfgrants@gov.ab.ca

tel://7804227125/

tel://3100000/

mailto:ma.ccbfgrants@gov.ab.ca

mailto:hna.secretariat-secretariat.ebml@infc.gc.ca

tel://7806442413/

tel://3100000/

mailto:ma.ccbfonlineaccess@gov.ab.ca
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Appendix 1: Eligible Project Categories  
The following section categorizes the general types of capital projects that are eligible for CCBF funding. Eligible expenditures 
related to these categories are defined in Appendix 2. 


1.a) Local Roads and Bridges 
• Roadways, bridges, and related structures 


• Railway or Light Rail Transit (LRT) grade separations and roadway crossings 


• Other ancillary works such as sidewalks, commuter bikeways, lighting and energy efficient retrofitting, traffic control 
signals, pedestrian signals, storm drainage, and utility relocations (utility relocation costs are eligible only as part of a 
qualifying project) 


• Traffic management projects such as major intersection improvements, major traffic signal coordination, etc. 


• Noise attenuation devices as a part of a qualifying project, and rehabilitation of existing noise attenuation devices on 
qualifying roadways or transit ways, consistent with the local government’s noise attenuation policy 


• Pedestrian trail systems along roadways 


1.b) Highways  
• Highway infrastructure 


• Railway crossings 


• Other ancillary works such as lighting, traffic control signals, pedestrian signals 


1.c) Short-sea Shipping 
• Shipping terminals or other related infrastructure 


1.d) Short-line Rail 
• Railway construction or rehabilitation  
• Buildings or other related infrastructure 


1.e) Regional and Local Airports 
• Primary runway, cross-wind runways, secondary runways and taxiways, and runway extensions 


• Aprons 


• Primary taxiway from main/terminal apron to runway 


• Airport buildings, including terminals and storage areas/sheds 


• Development areas, access roads, fencing, and drainage 


• Lighting and navigation equipment 
Note: category excludes infrastructure that is part of the National Airport System 


1.f) Broadband Connectivity 
• Network connectivity infrastructure, including high-speed backbone networks, fiber optic cables, and transmitting 


towers 


• Servers and server applications 


• Data storage infrastructure 


• Local distribution networks 


• Satellite capacity infrastructure 


1.g) Public Transit 
• LRT lines, station structures, park and ride facilities, and LRT maintenance facilities. LRT lines must be designated in 


the local government’s transportation system bylaw. 
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• Major public transit terminals and transit garages 


• Public transit vehicles, LRT vehicles, "low-floor" standard buses, "low-floor" articulated buses, and accessible 
community public transit vehicles as well as specialized transit vehicles for seniors and/or persons with disabilities 


• Comprehensive transit-stop retrofit programs to achieve a "barrier free path of travel" to accessible transit services 


• Intelligent Transportation Systems (ITS) in support of public transit services 


1.h) Drinking Water 
• Water treatment facilities 


• Water quality management and monitoring systems (e.g., SCADA system) 


• Water pumping facilities 


• Treated-water supply lines, storage facilities, and related works 


• Water distribution system extensions (including to and within new subdivisions), betterment, and replacements, 
including individual services to the property line and locally owned water meters 


1.i) Wastewater 
• Wastewater collection system extensions (including to and within new subdivisions), betterment, and replacements, 


including service mains to the property line 


• Wastewater pumping facilities and lift stations 


• Wastewater lines from the collection system to the wastewater treatment facilities 


• Wastewater treatment facilities 


• Wastewater outfalls from the wastewater treatment facilities to the point of discharge or disposal and related works 


1.j) Solid Waste 
• Waste collection depots 


• Solid waste and recycling collection container systems (only eligible if part of the construction of a waste collection 
depot) 


• Recycling and material recovery facilities 


• Organics management systems 


• Thermal treatment systems 


• Waste disposal landfills 


1.k) Community Energy Systems 
• Building retrofits that serve to improve the energy efficiency of current operations, for example: 


- Architectural retrofits that reduce heat transfer (gain or loss) through building components (e.g., walls, roofs, 
doors, and windows) 


- Modifying or upgrading Heating, Ventilating and Air-Conditioning systems (HVAC) to newer, more energy 
efficient models (e.g., Energy Star qualified furnaces, air conditioners, and programmable thermostats) 


- Upgrading insulation, weather-stripping and/or replacing windows with modern sealed-glass windows 


- Upgrading to an energy efficient furnace/hot water heater 


- Upgrading or retrofitting the interior and/or exterior lighting to energy saving alternatives 


- Green power generation (e.g., solar pool, geothermal pool, or ground-source heat pump) 


• Reinforcement, expansion of existing and construction of new transmission grids to transmit clean electricity, 
including smart grid technologies 


• Renewable electricity generation facilities (e.g., wind energy, solar energy, small scale hydro) 


• Thermal heat/cooling delivery system (i.e., district energy systems) using renewable or combined heat/power plants 


• Projects for new or material rehabilitation or expansion of carbon transmission and storage infrastructure 


• Electric vehicle infrastructure 
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1.l) Brownfield Redevelopment 
• Remediation or decontamination and redevelopment of a brownfield site within local government boundaries, where 


the redevelopment includes: 
- the construction of public infrastructure as identified in the context of any other category under the CCBF 


- the construction of municipal use public parks and publicly-owned social housing 


1.m) Sport Infrastructure 
• Amateur sports facilities, for example: hockey rinks and arenas, baseball diamonds, swimming pools, ski areas, etc. 


Note: excludes facilities, including arenas, which would be used as the home of professional sports teams or major 
junior hockey teams (e.g., Western Hockey League) 


1.n) Recreational Infrastructure 
• Playgrounds and equipment 


• Permanent park facilities 


• Public wharves, docks, and piers 


• Trail systems 


1.o) Cultural Infrastructure 
• Cultural or community centers 


• Performing arts facilities 


• Museums and art galleries 


• Designated local heritage sites 


1.p) Tourism Infrastructure 
• Campground facilities 


• Convention or trade centers 


• Exhibition buildings 


• Tourist facilities 


• Zoo facilities 


1.q) Resilience 
• Infrastructure and assets that increase a community’s capacity to withstand, respond to, and rapidly recover from 


damage and disruptions caused by extreme weather events, for example: 
- infrastructure to manage and control flood water movement, including floodwalls and flood gates  


- river stabilization infrastructure, including spurs, berms, and ripraps  


- restoring wetlands and other natural infrastructure to redirect and capture rainwater 


- constructing firebreaks to limit the spread of wildfires 


 Note: excludes normal routine, maintenance, and operational work (e.g., dredging of sediment, gravel removal, debris 
traps, etc.) 


1.r) Capacity Building 
• Investments related to strengthening the ability of local governments to develop long-term planning practices 


including: capital investment plans, integrated community sustainability plans, integrated regional plans, housing 
needs assessment, and/or asset management plans, related to strengthening the ability of recipients to develop long-
term planning practices. 
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• Infrastructure management systems capable of recording and retrieving information on various types of infrastructure, 
including key infrastructure characteristics and condition, on a consistent basis to assist systematic infrastructure 
planning and management, for example: 
- purchase of computer hardware and software to facilitate the Municipal Infrastructure Management System 


(MIMS) or other infrastructure management systems 


- collection and input of local infrastructure asset data 


1.s) Fire Halls  
• New fire hall (building) for housing fire-fighting apparatus and staff (may include attached dorms, basic training 


facilities, and administration areas) 


• Retro-fit and modernization of existing fire halls and attached building space 


• Acquisition of a firetruck as a capital asset when associated to a new infrastructure project or retro-fit 
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Appendix 2: Eligible Expenditures 
Eligible expenditures are limited to the following: 


• Expenditures associated with acquiring, planning, designing, constructing, or renovating a tangible capital asset. 


• For capacity building category only, the expenditures related to strengthening the ability of local governments to 
improve local and regional planning including capital investment plans, integrated community sustainability plans, 
integrated regional plans, housing needs assessment, and/or asset management plans. The expenditures could 
include developing and implementing: 
- studies, strategies, or systems related to asset management, which may include software acquisition and 


implementation; 


- studies, strategies, or systems related to housing or land use, including housing needs assessment; and 


- training directly related to asset management planning. 


• Expenditures directly associated with joint federal communication activities and with federal project signage. 


• The incremental costs of the employees or leasing of equipment under the following conditions: 
- the local government must declare that it is not economically feasible to tender a contract; 


- the employee or equipment is engaged directly in respect of the work that would have been the subject of the 
contract; and 


- the arrangement is approved through the project submission process. 
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Appendix 3: Ineligible Expenditures 
The following expenditures are deemed ineligible: 


• Project expenditures incurred before April 1, 2005. 


• Project expenditures incurred before April 1, 2014, for the following categories: 


- highways; 
- regional and local airports; 
- short-line rail; 
- short-sea shipping; 
- broadband connectivity; 
- brownfield redevelopment; 
- cultural infrastructure; 
- tourism infrastructure; 
- sport infrastructure; and 
- recreational infrastructure. 


• Project expenditures incurred before April 1, 2021, for the following project category: 


- fire halls. 


• The cost of leasing of equipment by the local government, any overhead costs, including salaries and other 
employment benefits of any employees of the local government, direct or indirect operating or administrative costs of 
the local government, and more specifically its costs related to planning, engineering, architecture, supervision, 
management and other activities normally carried out by its staff, except in accordance with eligible expenditures 
above. 


• Borrowing costs (exception for the cities of Calgary and Edmonton only, for whom such costs are eligible – 
representatives from these two cities should contact a Grant Advisor for information on how to apply CCBF toward 
borrowing costs).  


• Taxes for which the local government is eligible for a tax rebate and all other costs eligible for rebates. 


• Purchase of land or any interest therein, and related costs. 


• Legal fees.  


• Routine repair and maintenance costs.  


• Costs associated with health infrastructure or assets (hospitals, convalescent and senior centers). 
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Appendix 4: Example Outcomes and Indicators 
 


National Objective Project Category Outcome Outcome 
Indicator 


Productivity and 
Economic Growth 


Local roads and 
bridges 


Increase in estimated service life of 
infrastructure 


Time (years) 


Highways Increase in estimated service life of 
infrastructure 


Time (years) 


Short-sea shipping Increase in estimated service life of 
infrastructure 


Time (years) 


Short-line rail Increase in estimated service life of 
infrastructure 


Time (years) 


Regional and local 
airports 


Increase in estimated service life of 
infrastructure 


Time (years) 


Broadband 
connectivity 


Number of households experiencing 
increased or improved service 


Count (# 
households) 


Public transit Decrease in average age of fleet Time (years) 


Clean Environment Drinking water Change in total drinking water treatment 
capacity 


Volume (m3 water 
processed daily) 


Number of households experiencing 
increased or improved drinking water 
service 


Count (# 
households) 


Wastewater Change in total wastewater treatment 
capacity 


Volume (m3 water 
processed daily) 


Number of households experiencing 
increased or improved wastewater service 


Count (# 
households) 


Solid waste Additional solid waste management 
capacity built or expanded in tonnes 


Volume (m3 waste 
processed daily) 


Number of households experiencing 
increased or improved solid waste service 


Count (# 
households) 


Community energy 
systems 


Tonnes of greenhouse gas reduced Average annual 
energy 
consumption or 
production before 
and after project 
completion (KWh)  


Brownfield 
remediation 


Estimated land value of redeveloped site Value ($ per m2) 


Strong Cities and 
Communities 


Sport infrastructure Number of increased or improved public 
events or days open to the public 


Area (m2 impacted) 


Recreation 
infrastructure 


Number of increased or improved public 
events or days open to the public 


Count (# events or 
# days open 
annually) 
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National Objective Project Category Outcome Outcome 
Indicator 


Cultural infrastructure Number of increased or improved public 
events or days open to the public 


Count (# events or 
# days open 
annually) 


Tourism infrastructure Number of increased or improved public 
events or days open to the public 


Count (# events or 
# days open 
annually) 


Resilience Infrastructure equipped for climate change 
impacts 


Count (# assets) 


Fire halls Number of increased or improved 
emergency responses 


Count (# 
responses 
annually) 


 


 


 


 





		1. Investment in Infrastructure Ratio

		2. Capital Grants as Percentage of Investment in Infrastructure Ratio
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CANADA COMMUNITY-BUILDING FUND 


 
MEMORANDUM OF AGREEMENT 


 
BETWEEN:   


 
HIS MAJESTY IN RIGHT OF ALBERTA, as  


represented by the Minister of Municipal Affairs 
(hereinafter called the “Minister”) 


 
AND 


 
THE TOWN OF WAINWRIGHT in the Province of Alberta 


 (hereinafter called the “Local Government”) 
 


(Collectively, the “Parties”, and each a “Party”) 
 
 


WHEREAS the Government of Canada, as represented by the Minister of Housing, Infrastructure 
and Communities (“Canada”) and the Minister, have, under a separate Administrative Agreement, 
agreed to administer the Canada Community-Building Fund (“CCBF”) program for Local 
Governments in Alberta to help communities build and revitalize their public infrastructure; and 


WHEREAS Canada and the Minister wish to help communities build and revitalize their public 
infrastructure that supports national objectives of productivity and economic growth, a clean 
environment and strong communities; and  


WHEREAS under the Ministerial Grants Regulation, Alta Reg 215/2022 the Minister is authorized 
to make grants and enter into agreements with respect to any matters relating to the payment of 
grants. 


NOW THEREFORE in consideration of the mutual terms and conditions hereinafter specified, 
THE PARTIES AGREE AS FOLLOWS: 


A. Definitions 
1. In this Agreement, 
 


(a) “Administrative Agreement” means the Administrative Agreement on the 
Canada Community-Building Fund effective as of April 1, 2024, between Canada 
and the Minister, as may be amended from time to time.  


(b) “Agreement” means this funding agreement between the Parties, which may, 
from time to time, be amended by the Parties. 


(c) “Application” has the meaning ascribed to such term in the Program Guidelines. 


(d) “Canada Community-Building Fund” (CCBF) means the program established 
under section 161 of the Keeping Canada’s Economy and Jobs Growing Act, S.C. 
2011, c. 24 as amended by section 233 of the Economic Action Plan 2013 Act, No. 
1, S.C. 2013, c. 33, as the Gas Tax Fund and renamed the Canada Community-
Building Fund in section 199 of Budget Implementation Act, 2021, No. 1.      
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(e) “CCBF Funding” means all CCBF funding received by the Minister from Canada 
as well as any funding received by the Minister from Canada under the Previous 
Agreements.  


(f) “Contract” means an agreement between the Local Government and a Third 
Party whereby the latter agrees to supply a product or service to an Eligible Project 
in return for financial consideration. 


(g) “Credit Items” has the meaning ascribed to such term in the Program Guidelines.  


(h) “Eligible Expenditures” means those expenditures described as eligible in the 
Program Guidelines. 


(i) “Eligible Projects” means projects as described in the Program Guidelines.  


(j) “Funding” means funds made available by the Minister to the Local Government 
under this Agreement, to be used solely for Eligible Expenditures, and includes 
any earned interest on the said funds that may be realized by the Local 
Government as a result of holding or investing any or all of the funds, as well as 
any Unspent Funds and Credit Items held by a Local Government.   


(k) “Housing Needs Assessment” means a report informed by data and research 
describing the current and future housing needs of a Local Government or 
community according to guidance provided by Canada. 


(l) “Previous Agreements” means any agreements between Canada and the 
Minister for the purposes of administering the Gas Tax Fund or CCBF, including 
but not limited to the 2005-2015 New Deal for Cities and Communities, the 2009-
2013 Federal Gas Tax Fund, and the 2014-2024 Federal Gas Tax Fund. 


(m) “Program Guidelines” means, unless the context requires otherwise, the Canada 
Community-Building Fund Program Guidelines or such other guidelines or 
directions applicable to the CCBF program as prescribed or determined by the 
Minister and as may be amended from time to time. 


(n) “Third Party” means any person or legal entity, other than Canada, the 
Government of Alberta or a Local Government, who participates in the 
implementation of an Eligible Project by means of a Contract. 


(o) “Unspent Funds” means GTF Funding (as defined in the former Gas Tax Fund 
Memorandum of Agreement between the Minister and the Local Government 
dated effective as of April 1, 2014) that has not been reported as spent by the Local 
Government as of December 31, 2023. 


B. Funding 
2. The Minister agrees to provide Funding to the Local Government in accordance with the 


Administrative Agreement and the Program Guidelines, and subject to the following: 


(a) the Parties will execute this Agreement and the Local Government will return an 
executed Agreement to the Minister;  


(b) the Minister’s receipt of an annual Statement of Priorities letter from Canada 
confirming the CCBF Funding amount for the Province of Alberta; 


(c) receipt by the Province of CCBF Funding from Canada; 


(d) Alberta Treasury Board approval of cash-flow and funds;  
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(e) submission of sufficient Applications by the Local Government in accordance with 
the Program Guidelines;  


(f) completion of reporting requirements by the Local Government as outlined in the 
Program Guidelines; 


(g) adherence to the communication and signage requirements by the Local 
Government as outlined in the Program Guidelines;  


(h) compliance by the Local Government with any other payment conditions outlined 
in the Program Guidelines;  


(i) compliance by the Local Government with all requirements and obligations 
assigned to the Local Government in the Administrative Agreement, including but 
not limited to the requirements in Annex B, Schedule A of the Administrative 
Agreement; and 


(j) compliance by the Local Government with all other terms of this Agreement and 
the Program Guidelines. 


C. Local Government Responsibilities 
3. The Local Government will: 


(a) Provide the Minister with an Application for each Eligible Project to be initiated 
under the CCBF;  


(b) Provide the Minister with annual financial statements; 


(c) Provide the Minister with the required financial and outcome reporting 
documentation in accordance with the Program Guidelines; 


(d) If the Local Government has a population of 30,000 or more as specified in the 
Program Guidelines, provide the Minister with a Housing Needs Assessment 
prepared in accordance with the guidance documents provided by Canada;  


(e) If the Local Government has a population of 30,000 or more as specified in the 
Program Guidelines, provide the Minister with project-level data on housing 
requirements in accordance with the Program Guidelines; 


(f) Be responsible for the completion of each Eligible Project in accordance with the 
Program Guidelines; 


(g) Comply with all program reporting, communications, and housing outcomes 
requirements as outlined in the Program Guidelines; 


(h) Continue to develop and implement asset management strategies and plans for 
the assets under their control and make use of these plans to inform community 
infrastructure decision-making;  


(i) Invest, in a distinct account, the Funding if received in advance of paying Eligible 
Expenditures; 


(j) With respect to Contracts, award and manage all Contracts in accordance with the 
Program Guidelines; 


(k) Invest into Eligible Projects, any revenue that is generated from the sale, lease, 
encumbrance or other disposal of an asset resulting from an Eligible Project where 
such disposal takes place within five (5) years of the date of completion of the 
Eligible Project;  
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(l) Allow the Minister reasonable and timely access to all of its documentation, records 
and accounts and those of their respective agents or Third Parties related to the 
use of the Funding, and all other relevant information and documentation 
requested by the Minister or Canada via the Minister or its designated 
representatives for the purposes of audit, evaluation, and ensuring compliance 
with the Administrative Agreement; 


(m) Keep proper and accurate accounts and records in respect of all Eligible Projects 
for at least six (6) years after completion of the Eligible Project and, upon 
reasonable notice, make them available to the Minister. Keep proper and accurate 
accounts and records relevant to the CCBF program for a period of at least six (6) 
years after the termination of the Administrative Agreement;  


(n) Comply with all requirements and obligations assigned to the Local Government 
in the Administrative Agreement, including but not limited to the requirements in 
Annex B, Schedule A of the Administrative Agreement; and 


(o) Provide any other information requested by the Minister in relation to this 
Agreement or the Funding, 


and where the Program Guidelines prescribe a format for any of the requirements set out 
above, consistent with such format requirements.  


4. The Local Government agrees to:  


(a) accept the Funding provided under this Agreement subject to; and  


(b) comply with,  


all criteria, items, terms and conditions contained in the Program Guidelines.   


5. The Local Government agrees that it may not use the Funding, or claim any other 
compensation, for its costs, expenses, inconvenience, or time expended, in relation to the 
administration of the Funding or the administration of this Agreement. 


6. The Local Government acknowledges that the Funding provided under this Agreement is 
not a commitment to fund all potential Eligible Project costs. The Local Government is 
responsible for ensuring suitable financing is in place for each Eligible Project. 


7. The Local Government agrees to allow the Minister or persons authorized by the Minister 
access to each Eligible Project site upon request. 


D. Termination of Agreement   
8. The Minister may terminate this Agreement by notifying the Local Government in writing 


on two (2) years notice. Upon termination under this Clause 8, or upon expiry of this 
Agreement under Clause 19: 


(a) the Local Government may use any unexpended portion of the Funding which prior 
to termination or expiry was formally committed to the Local Government in 
accordance with the Program Guidelines, regardless of whether such Funding has 
yet been paid to the Local Government, and  


(b) all provisions of this Agreement will continue to apply to the Funding in (a), as 
though the Agreement had not terminated or expired,  


until the date(s) that the applicable time limit(s) to use the Funding as outlined in the 
Program Guidelines have expired, or until such earlier date as may be determined by the 
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Minister. Thereafter, any portion of the Funding in (a) which remains unexpended shall be 
returned to the Minister within thirty (30) days following the Local Government’s 
submission of final reporting documents in accordance with the Program Guidelines.  


 
E. Debt to the Crown 
9. If the Local Government owes an amount to the Crown in right of Alberta, the Minister may 


deduct from the Funding all or a portion of the amount owing. 
 


F. Repayment of Funding 
10. If the Local Government does not meet all its obligations under this Agreement, or uses 


the Funding for any unauthorized purpose, the Minister will notify the Local Government 
of such breach in writing and the Local Government must remedy such breach within a 
reasonable time in the Minister’s sole discretion as so stated in the notice. If, in the opinion 
of the Minister, the Local Government does not remedy the breach, the Minister may 
require the Local Government to repay all or part of the Funding, or such lesser amount 
as the Minister may determine, to the Minister, or the Minister may deduct from the Local 
Government’s future Funding all or a portion of the amount owing. 


 
G. Local Government Indemnity and Insurance 
11. The Local Government will not, at any time, hold the Government of Canada, its officers, 


servants, employees or agents responsible for any claims or losses of any kind that they, 
Third Parties or any other person or entity may suffer in relation to any matter related to 
the Funding or an Eligible Project and that they will, at all times, compensate the 
Government of Canada, its officers, servants, employees and agents for any claims or 
losses of any kind that any of them may suffer in relation to any matter related to the 
Funding or an Eligible Project. 
 


12. The Local Government will indemnify and hold harmless the Minister and their employees 
and agents against and from any third party claims, demands, actions or costs (including 
legal costs on a solicitor-client basis) for which the Local Government is legally responsible 
in relation to the subject matter of this Agreement, including those arising out of negligence 
or willful acts by the Local Government or its employees, officers, contractors or agents.  


13. The Local Government will ensure that it maintains suitable insurance coverage including 
but not limited to liability insurance with appropriate terms and limits for any Eligible Project 
and, when applicable, property insurance on an “all risk” basis covering the Eligible Project 
for replacement cost. 


 
H. Independent Status 
14. The Local Government is an independent legal entity and nothing in this Agreement is to 


be construed as creating a relationship of employment, agency or partnership between 
the Minister, Canada, or any affiliated government department and the Local Government. 
Neither Party will allege or assert for any purpose that this Agreement constitutes or 
creates a relationship of employment, partnership, agency or joint venture. 


15. Any persons engaged by the Local Government to provide goods and services in carrying 
out this Agreement are employees, agents or contractors of the Local Government and 
not of the Minister, Canada, or any affiliated government department. 
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I. Conflicts 
16. The Local Government will not enter into any other agreement, the requirements of which 


will conflict with the requirements of this Agreement, or that will or may result in its interest 
in any other agreement and this Agreement being in conflict. 


17. The Local Government will ensure that the Local Government and its officers, employees 
and agents: 


(a) conduct their duties related to this Agreement with impartiality and will, if they 
exercise inspection or other discretionary authority over others in the course of 
those duties, disqualify themselves from dealing with anyone with whom a 
relationship between them could bring their impartiality to question; 
 


(b) not accept any commission, discount, allowance, payment, gift, or other benefit 
that is connected, directly or indirectly, with the performance of their duties related 
to this Agreement, that causes, or would appear to cause, a conflict of interest; 
and 


(c) have no financial interest in the business of a third party that causes, or would 
appear to cause, a conflict of interest in connection with the performance of their 
duties related to this Agreement,  


and the Local Government will promptly disclose to the Minister any such conflict of 
interest or apparent conflict of interest arising under this clause. 


 
J. Freedom of Information and Protection of Privacy  
18. The Local Government acknowledges that this Agreement may be subject to disclosure 


pursuant to the Freedom of Information and Protection of Privacy Act (Alberta) (“FOIP”). 
The Local Government further acknowledges that FOIP applies to information obtained, 
related, generated, collected or provided to the Minister under this Agreement and that 
any information in the custody or under the control of the Minister may be disclosed. 


 
K. General Provisions 
19. This Agreement will come into effect April 1, 2024, and will be in effect until March 31, 


2034, unless terminated in accordance with this Agreement.  


20. The Parties may amend this Agreement only by mutual written agreement signed by the 
Parties. Notwithstanding the foregoing, the Minister may, upon thirty (30) days written 
notice to the Local Government, unilaterally amend this Agreement when the Minister 
considers it necessary to comply with any amendments to the Administrative Agreement.   
 


21. This Agreement is the entire agreement between the Minister and the Local Government 
with respect to the Funding. There are no other agreements, representations, warranties, 
terms, conditions, or commitments except as expressed in this Agreement.  


22. Notwithstanding any other provisions of this Agreement, those clauses of this Agreement 
which by their nature continue after the conclusion or termination of this Agreement will 
continue after such conclusion or termination, including without limitation clauses:  


(a) Local Government Responsibilities – Clauses 3 to 7; 
(b) Termination of Agreement – Clause 8; 
(c) Repayment of Funding – Clause 10; 
(d) Local Government Indemnity – Clauses 11 and 12; 
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(e) Freedom of Information and Protection of Privacy – Clause 18; and 
(f) Entire Agreement – Clause 21. 


 


23. Any notice, approval, consent or other communication under this Agreement will be 
deemed to be given to the other Party if it is in writing and personally delivered, sent by 
prepaid registered mail, couriered or emailed to the addresses as follows: 


The Minister: 
c/o Director, Grant Program Delivery  
Municipal Affairs  
15th Floor Commerce Place 
10155 - 102 Street 
Edmonton AB  T5J 4L4 
Email:  ma.ccbfgrants@gov.ab.ca 


Local Government: 


Town of Wainwright 
1018 - 2 Avenue 
Wainwright, AB   T9W 1R1 
Attention: Chief Administrative Officer 
Email: kgau@wainwright.ca 


 
Either Party may change its contact information by giving written notice to the other in the 
above manner.  


24. This Agreement does not replace, supersede, or alter the terms of any other existing 
funding agreement between the Minister and the Local Government. Notwithstanding the 
foregoing, upon execution of this Agreement the Funding will be subject to the terms and 
conditions of this Agreement and will no longer be governed by the terms and conditions 
of the former Gas Tax Fund Memorandum of Agreement between the Minister and the 
Local Government dated effective as of April 1, 2014. 
 


25. Nothing in this Agreement in any way relieves the Local Government from strict 
compliance with any other provincial legislation or regulation, or otherwise impacts the 
interpretation or application of the Ministerial Grants Regulation, Alta Reg 215/2022, as 
amended from time to time.  


26. The rights, remedies, and privileges of the Minister under this Agreement are cumulative 
and any one or more may be exercised. 


27. If any portion of this Agreement is deemed to be illegal or invalid, then that portion of the 
Agreement will be deemed to have been severed from the remainder of the Agreement 
and the remainder of the Agreement will be enforceable. 


28. This Agreement is binding upon the Parties and their successors. 


29. This Agreement will be governed by and construed in accordance with the laws of the 
Province of Alberta and the Parties submit to the jurisdiction of the courts of Alberta for 
the interpretation and enforcement of this Agreement. 
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30. The Local Government represents and warrants to the Minister that the execution of the 
Agreement has been duly and validly authorized by the Local Government in accordance 
with all applicable laws. 


31. The Local Government will not assign, either directly or indirectly, this Agreement or any 
right of the Local Government under this Agreement. 


32. A waiver of any breach of a term or condition of this Agreement will not bind the Party 
giving it unless it is in writing. A waiver which is binding will not affect the rights of the Party 
giving it with respect to any other or any future breach.   


33. Time is of the essence in this Agreement. 


 


This space left intentionally blank. 
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34. Communication of execution of this Agreement e-mailed in PDF format will constitute good
delivery.


The Parties have therefore executed this Agreement, each by its duly authorized 


representative(s), on the respective dates shown below. 


HIS MAJESTY IN RIGHT OF ALBERTA, as 
represented by the Minister of Municipal Affairs 


Signed by the Per: 
Minister of Municipal Affairs 
of the Province of Alberta 


Name: Ric McIver 
Title:  Minister of Municipal Affairs 
Date:  August 26, 2024


LOCAL GOVERNMENT 


Signed by a duly Per: ________________________________ 
authorized representative 
of the Local Government Name of Local Government: 


Name of signatory: 


Title:  


Date: 


Signed by a duly Per: ________________________________ 
authorized representative 
of the Local Government Name of Local Government: 


Name of signatory: 


Title: 


Date: 











Housing Needs Assessment (HNA) and an annual Housing Outcomes Report. Information
on the housing requirements and links to the HNA template can be found in Section 11.d of
the program guidelines.
 
Other program changes include annual reporting requirements on project outcomes in
addition to expenditure and project status, a revised payment condition that requires
financial reporting to be certified prior to payment of CCBF funding, a federal requirement
for local governments to maintain a distinct bank account for CCBF funding, and the
introduction of CCBF spending restrictions for local governments with infrastructure
management challenges, in alignment with the restrictions under the Local Government
Fiscal Framework program.
 
These new elements are described in greater detail in the program guidelines on the
program website. Local government allocations are also available on the website and will
be updated annually after Alberta receives notification from Canada regarding the
province’s funding allocation.
 
Memorandum of Agreement
The MOA governs the relationship under the CCBF between the province and the local
government, including the funding relationship. Minister McIver has signed the agreement,
and we request that you have the document signed and dated, in accordance with your
internal signing policy, and return it to the department as soon as possible. The agreement
can be signed and dated by up to two individuals duly authorized by council to sign
agreements under Section 213(4) of the Municipal Government Act. Payment of your CCBF
allocation cannot be released until the MOA is signed and returned, and other payment
conditions are met. Please returned the signed agreements to ma.ccbfgrants@gov.ab.ca.
A seal in lieu of signature will not be accepted.
 
As always, Municipal Affairs grant advisors are available to support you in this process and
answer any questions you may have about the CCBF. You may contact an advisor toll-free
by dialing 310-0000, then 780-422-7125. Alternatively, grant advisors can be contacted at
the email address listed above.
 
I look forward to continued work between your community and the Government of Alberta
on infrastructure projects that benefit Albertans throughout the province.
 
Sincerely,
 
Brandy Cox
Deputy Minister
 
Attachments:

1. CCBF Local Government Memorandum of Agreement Template
2. CCBF Program Guidelines

mailto:ma.ccbfgrants@gov.ab.ca


 
 

Regular Council Meeting  September 3, 2024 
 

Moved by Councillor Foley 
 
 THAT the letter from Wainwright Elementary School Physical Education Instructor, 
Dale Mitchell re: National School Terry Fox Run be received and that the roads be closed 
on 2nd Avenue from the Peace Memorial Multiplex to 8th Street, 8th Street to 1st Avenue, 
and 1st Avenue to 27th Street from 10:30 a.m. to 11:30 a.m. on Thursday, September 26, 
2024 per their request to allow our community’s schools to participate in this important 
national event subject to appropriate insurance coverage and furthermore that the Public 
Works Department provide the necessary barricades required for the road closure.  
 
 
  
 
        ___________________________ 
        Signature 
 



 
 
Letter written in joint partnership with Blessed Sacrament School and Wainwright High 
School.  
 
905 10th Street   
Wainwright AB T9W 2R6 
August 27, 2024 
 
Wainwright Town Council  
Attention:  Karrie Gau  
Town Administrator CAO 
Town of Wainwright  
Wainwright AB  
 
Re:  Permission to close Railway Avenue to 27th Street for the five school National School 
Terry Fox Run on Thursday, September 26th at 10:30 a.m. at the Peace Memorial 
Multiplex 
 
Dear Town Council/Ms. Gau/Mr. Walker/Mr. Miller,  
 

This letter is in regards to the running of the annual National School Terry Fox 
Run.  Our goal as schools in our community is to promote healthy choices and healthy 
active lifestyles. With that in mind, we are asking for your permission to block off and use 
Railway Avenue from the Peace Memorial Multiplex to 27th Street from 10:30 a.m. -11:30 
a.m. on Thursday, September 26th.   This would allow traffic coming off Highway 41 to 
turn and go down 27th Street for that one hour.  After discussion with Mr. Trevor Miller 
we would make a few modifications this year with the start of the run/walk being the 
white pedestrian markers in front of the PMM and running down 2nd Avenue, 
turning right at the Prairie Rose Center and then left onto Railway Avenue whereby 
the route would remain the same as in previous years.  

 Our run/walk would include all five schools (Blessed Sacrament Outreach, 
Blessed Sacrament School, Ecole Saint Christophe, Wainwright High School and 
Wainwright Elementary School).   We will have ten volunteers supervising the barricades 
same as last year for security measures.  As well we had the assistance of the RCMP and 
the Fire Department.  
 We, as a collective group of schools, feel it is important to model active lifestyles 
in our community and feel the National School Terry Fox Run continues be an ideal 
avenue to showcase this and bring all five schools together for one event. We would 
appreciate your support in continuing to make this an annual event in our community 
 If you have any questions, comments or concerns, please contact me at 842-3361. 
Thank you for your time and consideration on this matter. 
 
Yours in education,  
 
Dale Mitchell 
Physical Education Instructor  
Wainwright Elementary School 





 
 

Regular Council Meeting  September 3, 2024 
 
Moved by Councillor Haubrich 
 

THAT as recommended by the Director of Parks and Recreation, the Wainwright 
Communities in Bloom 2025 funding request of $4,000.00 for the purchase and 
maintenance of flowers and beds be approved and furthermore this amount be taken from 
the 2025 operating budget.  

  
 
 
 
        Signature 
 

 
 





 
 

Regular Council Meeting  September 3, 2024 
 
Moved by Councillor Moroz 
 
 THAT further to motion 2024 – 80 and as recommended by the Director of 
Protective Services – Fire Chief, an additional cost of $677.20 plus applicable taxes be 
authorized to Piokers Accessory Installations for the lights on the new Fire Department 
Sport Utility Vehicle, with the cost to be shared 50/50 with the Municipal District of 
Wainwright No. 61 and the Town’s share of $338.60 be drawn from the Fire Department 
reserve.  
    
 
 
 
        Signature 
 
 
For Information:  Motion 2024 – 80 
 

Regular Council Meeting  March 19, 2024 
 
Moved by Councillor Moroz 
 
 THAT as recommended by the Director of Protective Services – Fire Chief, accessories 
totaling $15,173.83 plus applicable taxes be purchased and installed on the new Fire Department 
Sport Utility Vehicle, with the cost to be shared 50/50 with the Municipal District of Wainwright No. 
61 and the Town’s share of $7,586.92 be drawn from the Fire Department reserve and 
furthermore the following costs be included: 
 
 Lights, sirens, grill guard,  
 radio changeover  Piokers Accessory Installations    $8,006.83 
      
    Installation labour  Piokers Accessory Installations   $2,817.00 
 
 Decals    Autographx      $1,350.00 
 
 Rear command center Ignite Distribution Ltd.     $3,000.00 
 

Total     $15,173.83 
  
    MOTION CARRIED 
 

Previously authorized to Piokers Accessory Installations: $8,006.83 + $2,817.00 = $10,823.83 
Invoices received from Piokers Accessory Installations:  $8,006.83 + $3,494.20 = $11,501.03 
Difference of: $11,501.03 – $10,823.83 = $677.20 





 
   

Regular Council Meeting  September 3, 2024 
 

Moved by Councillor Foley 
 

THAT as recommended by the Director of Public Works, the quotation from BEL 
Contracting Ltd. to install two (2) fire hydrants at 530 – 6 Avenue and 1102 – 4 Avenue 
be accepted as presented, with a total cost of $14,400.00 plus applicable taxes. 

 
 
 

 
 

  
        Signature 
 

 
 
 
 
 
Note 
Same per hydrant quote as 2021 
 





 
 

Regular Council Meeting  September 3, 2024 
 
Moved by Councillor Challenger 
 
 THAT as recommended by the Director of Planning and Development, the 
proposal from Invistec Consulting Ltd. for the Traffic Impact Assessment in the amount of 
$79,958.00 plus applicable taxes be accepted as presented, and furthermore that 
$58,023.00 be funded by the Alberta Community Partnership grant as a further cost of 
the Traffic Impact Assessment and $21,935.00 be drawn from the operating budget.  
 
 
 
 
 
        Signature 
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MUNICIPAL FRANCHISE FEE RIDERS 

 
Availability: Effective for all consumption, estimated or actual, on and after the first of the 
month following Commission approval, the following franchise fee riders apply to each rate 
class. 

 
Price Adjustment:  
A percentage surcharge per the table below will be added to the total distribution tariff, 
including both the transmission and distribution charges, and excluding any Riders, calculated 
for every Point of Service within each Municipality and will be billed to the applicable 
Retailer. 

 
FortisAlberta will pay to each Municipality each month, in accordance with the franchise 
agreements between FortisAlberta and the Municipalities or an agreement with a non- 
municipality, the franchise fee revenue collected from the Retailers. 

 
Muni 
Code Municipality Rider Effective Muni 

Code Municipality Rider Effective 

03-0002 Acme 3% 2013/07/01 02-0040 Bowden 15% 2017/01/01 
01-0003 Airdrie 20% 2021/04/01 03-0041 Boyle 20% 2021/01/01 
03-0005 Alix 8.50% 2019/01/01 03-0042 Breton 20% 2015/01/01 
03-0004 Alberta Beach 8% 2021/01/01 01-0043 Brooks 14% 2021/01/01 
03-0007 Amisk 0% 2014/01/01 02-0044 Bruderheim 4% 2024/04/01 
02-0011 Athabasca 20% 2024/01/01 02-0047 Calmar 20% 2013/07/01 
04-0009 Argentia Beach 0% 2017/01/01 01-0048 Camrose 17% 2024/01/01 
03-0010 Arrowwood 12% 2015/07/01 02-0050 Canmore 16% 2024/01/01 
02-0387 Banff 7% 2024/02/01 03-0054 Carmangay 15% 2021/01/01 
07-0164 Banff Park 4% 2019/10/01 03-0055 Caroline 12% 2021/01/01 
03-0363 Barnwell 7.5% 2024/01/01 02-0056 Carstairs 10% 2015/01/01 
03-0013 Barons 5% 2015/04/01 03-0061 Champion 15% 2015/04/01 
02-0014 Barrhead 14% 2023/04/01 03-0062 Chauvin 11% 2016/01/01 
02-0016 Bashaw 2% 2021/01/01 01-0356 Chestermere 11.50% 2014/01/01 
02-0017 Bassano 14.40% 2019/01/01 03-0064 Chipman 0% 2016/01/01 
03-0018 Bawlf 8% 2024/01/01 02-0065 Claresholm 6% 2024/01/01 
01-0019 Beaumont 17.25% 2020/01/01 03-0066 Clive 11% 2023/01/01 
03-0022 Beiseker 3.50% 2019/01/01 03-0068 Clyde 18% 2024/01/01 
02-0024 Bentley 10% 2019/01/01 02-0069 Coaldale 18% 2024/04/01 
04-0026 Betula Beach 0% 2017/01/01 02-0360 Coalhurst 7.5% 2023/01/01 
03-0029 Bittern Lake 7% 2016/01/01 02-0070 Cochrane 17% 2020/01/01 
02-0031 Blackfalds 20% 2013/10/01 03-0076 Coutts 3% 2017/01/01 
02-0034 Bon Accord 19% 2022/01/01 03-0077 Cowley 5% 2016/01/01 
02-0039 Bow Island 17% 2024/01/01 03-0078 Cremona 10% 2016/01/01 

    02-0079 Crossfield 17% 2023/01/01 
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Muni 
Code Municipality Rider Effective Muni 

Code Municipality Rider Effective 

09-0361 Crowsnest Pass 16% 2016/01/01 02-0188 Killam 10% 2024/01/01 
04-0080 Crystal Springs 0% 2016/01/01 01-0194 Lacombe 17.63% 2024/01/01 
03-0081 Czar 5% 2013/10/01 04-0196 Lakeview 2% 2016/01/01 
02-0082 Daysland 10% 2024/01/01 02-0197 Lamont 7.50% 2020/01/01 
02-0086 Devon 17% 2024/01/01 04-0378 Larkspur 3% 2020/04/01 
02-7662 Diamond Valley 10% 2023/01/01 01-0200 Leduc 16% 2014/01/01 
02-0088 Didsbury 17% 2016/01/01 02-0202 Legal 20% 2024/01/01 
02-0091 Drayton Valley 10% 2016/01/01 03-0207 Lomond 15% 2017/01/01 
03-0093 Duchess 15% 2018/01/01 03-0208 Longview 17% 2017/01/01 
02-0095 Eckville 10% 2015/01/01 03-0209 Lougheed 5% 2016/01/01 
03-0096 Edberg 13% 2021/01/01 02-0211 Magrath 15% 2023/01/01 
03-0097 Edgerton 15% 2022/01/01 04-0210 Ma-Me-O Beach 0% 2016/01/01 
02-0100 Edson 4.70% 2024/01/01 02-0215 Mayerthorpe 14% 2024/01/01 
03-0109 Ferintosh 11% 2016/01/01 04-0359 Mewatha Beach 2% 2016/10/01 
03-0112 Foremost 7% 2016/01/01 02-0218 Milk River 12% 2017/01/01 
02-0115 Fort Macleod 15% 2018/10/01 02-0219 Millet 18% 2024/01/01 
01-0117 Fort Saskatchewan 0% 2013/10/01 03-0220 Milo 20% 2017/01/01 
02-0124 Gibbons 10% 2013/01/01 02-0224 Morinville 20% 2013/07/01 
03-0128 Glenwood 5% 2022/04/01 04-0230 Nakamun Park 0% 2013/10/01 
04-0129 Golden Days 0% 2017/01/01 02-0232 Nanton 9% 2019/01/01 
02-0135 Granum 0% 2024/02/01 02-0236 Nobleford 5% 2023/01/01 
04-0134 Grandview 0% 2016/01/01 03-0233 New Norway 6% 2009/01/01 
04-0138 Gull Lake 0% 2016/01/01 04-0237 Norglenwold 5% 2015/01/01 
04-0358 Half Moon Bay 0% 2021/01/01 04-0385   Norris Beach 0% 2016/01/01 
02-0143 Hardisty 9.50% 2021/01/01 02-0238 Okotoks 20% 2021/01/01 
03-0144 Hay Lakes 9% 2021/01/01 02-0239 Olds 17% 2024/01/01 
02-0148 High River 20% 2015/07/01 02-0240 Onoway 10.5% 2024/01/01 
03-0149 Hill Spring 5% 2014/01/01 04-0374 Parkland Beach 0% 2015/01/01 
02-0151 Hinton 11.73% 2022/01/01 02-0248 Penhold 19% 2014/01/01 
03-0152 Holden 4% 2016/01/01 02-0249 Picture Butte 11% 2022/01/01 
03-0153 Hughenden 5% 2016/01/01 02-0250 Pincher Creek 20% 2024/01/01 
03-0154 Hussar 12.50% 2017/01/01 04-0253 Point Alison 0% 2017/01/23 
02-0180 Innisfail 17% 2023/03/01 04-0256 Poplar Bay 0% 2016/01/01 
03-0182 Irma 20% 2015/01/01 02-0257 Provost 20% 2015/01/01 
02-0183 Irricana 8% 2023/05/01 02-0261 Raymond 16% 2022/01/01 
04-0185 Island Lake 0% 2016/01/01 02-0265 Redwater 10% 2023/04/01 
04-0186 Itaska Beach 0% 2017/10/01 02-0266 Rimbey 20% 2022/01/01 
04-0379 Jarvis Bay 0% 2015/10/08 02-0268 Rocky Mtn House 15.3% 2023/01/01 
04-0187 Kapasiwin 0% 2018/04/01 03-0270 Rockyford 7% 2024/01/01 



Rates, Options, and Riders Schedules 
Approved in AUC Disposition 28877-D01-2024 
Approved in AUC Disposition 28758-D01-2024 
Approved in AUC Disposition 28626-D01-2023 
Approved in AUC Disposition 28624-D01-2023  

Effective Date April 1, 2024 
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Muni 
Code Municipality Rider Effective Muni 

Code Municipality Rider Effective 

03-0272 Rosemary 15.50% 2023/01/01 02-0311 Taber 18% 2020/07/01 
04-0273 Ross Haven 0% 2016/01/01 02-0315 Thorsby 20% 2014/01/01 
03-0276 Ryley 3% 2016/01/01 02-0318 Tofield 5% 2015/01/01 
04-0279 Seba Beach 4% 2014/01/01 04-0324 Val Quentin 0% 2016/01/01 
02-0280 Sedgewick 11% 2024/01/01 02-0326 Vauxhall 8% 2022/01/01 
04-0283 Silver Sands 3% 2018/01/01 02-0331 Viking 8% 2013/01/01 
04-0369 South Baptiste 0% 2005/05/01 02-0333 Vulcan 20% 2013/10/01 
04-0288 South View 3% 2019/01/01 03-0364 Wabamun 10% 2017/01/01 
01-0291 Spruce Grove 20% 2016/01/01 02-0335 Wainwright 12% 2024/01/01 
01-0292 St. Albert 15% 2023/01/01 07-0159 Waterton Park 8% 2018/10/01 
03-0295 Standard 4% 2024/04/01 03-0338 Warburg 10% 2015/01/01 
02-0297 Stavely 6% 2021/01/01 03-0339 Warner 7% 2024/01/01 
03-0300 Stirling 12% 2019/01/01 04-0344 West Cove 0% 2018/01/01 
02-0301 Stony Plain 20% 2013/01/01 02-0345 Westlock 16.25% 2024/01/01 
09-0302 Strathcona County 0% TBD 01-0347 Wetaskiwin 18% 2024/01/01 
02-0303 Strathmore 20% 2020/07/01 04-0371 Whispering Hills 5% 2016/10/01 
03-0304 Strome 9% 2022/01/01 02-0350 Whitecourt 4.47% 2024/01/01 
02-0307 Sundre 12% 2024/01/01 04-0354 Yellowstone 8% 2024/01/01 
04-0386 Sunrise Beach 0% 2018/01/01     
04-0308 Sunset Point 10% 2017/01/01     
02-0310 Sylvan Lake 18% 2023/01/01     



 
 

Regular Council Meeting September 3, 2024 
 

 
 

This meeting is adjourned at _________ p.m. 
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